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onuc aucuuniiHu
«EnekTpoHHM [OKyMeHToOoOir» cnpsiMoBaHa Ha OpPMyBaHHA Y
CTYOEHTIB TEOPETUYHUX | MPaAKTUYHMX 3HaHb 3 MNUTaHb OpraHidauil eneKkTPOHHOro
AOKYMEHTOODIry, WO [J03BONsie eMeKTMBHO Ta  pauioHanbHO  OpraHisoByBaTu
iH(bopMaLinHUM NOTIK, NPUWBMALWNTL NpOLEeC peecTpauil BXiAHOI, BUXIAHOI Ta iHWOI
KOpecnoHAeHLUiT, CTBOPIOBATM Ta MNpauloBaTu 3 €NIEKTPOHHMMKU PEe30SIIoLisiMU, LMGPOBUM

OvcuunniHa

nignnucom, CTBOPOBATK Ta NOroKyBaTW €MNeKTPOHHI AOKYMEHTH.
CyyvacHui cnoci6 enekTpoHHOro odMiHy AoKyMeHTaMu Binbll BUrigHa €KOHOMIYHA 1

eKornoriyHa anbTepHaTMBa nanepoBOoMy, a came

JOBKINns.

EnekTpoHHMIN OKYMEHTOOOIr — edpekTUBHE 3Hapsaaas i Bumora 4vacy!

€KOHOMUTb 4ac, rpowi Ta 36epirae

CTPYKTYPA KYPCY
FoanHum
(nek. / Tema Pe3ynbTtaTti HaB4YaHHA 3aBpaHHA
npakT.)
3HaTun CYTHICTb, 3aBOaHHSA "
0COBNNBOCTI HaBYarbHOI
Bctyn. OCHOBHI ONCunnmiHm, T KaTeropianbHuUn
MOHATTA Ta anapaT, HopMaTUBHO-NpaBoBYy 6asy.
opraHisauiqa Habytm  TeopeTuyHmx  3HaHb i
474 ©MEKTPOHHOTO NPakTUYHMX BMiHb 3 opraHi3a_1u,i'|' MoTouHe
OOKYMEHTOoO0biry. €eKTPOHHOro AOKYMEHTOO0biry, | onuTyBaHHS
EnekTpoHHUI OBONOAITM OCHOBHMMW  MeTogaMu
AOKYMEHT Ta Noro CTBOpEHHS, 30epiraHHa Ta pobotn 3
XUTTEBUW LUKI €NEeKTPOHHUMN  OOKyMeHTamMu i  3i
creuianisoBaHUMM cuctemamm
ynpaBniHHA JOKYMEHTaMMU.
EnekTpoHHUI OnaHyBaTW TEXHONOrIi BUKOPUCTAHHS MoTouHe
LUndpoBuKM nignuc. €neKTPOHHOro umdpoBoro nignucy,
212 Kanici N o OnUTYBaHHH,
BaJ'II(bIKOBaUHVI!/I Ta KBanigikoBaHOro  eneKTPOHHOro 33BAAHHS
€eneKTPOHHWUI nianuc | nignucy.
OcCHOBHI NOHATTA Ta | AHanisyBaTtu 3aKOHOMIpPHOCTI
212 npUHUUNm JYHKLiOHYBaHHS MOTOKIB Ta MacuBiB Aunckycia
opraHisauil OOKYMEHTIB Ta €NeKTPOHHUX [OaHuX.



€MNeKTPOHHOro 3HaTn dyHKUiOHanNbHi  0co6nMBOCTI
AOKYMeHTOoObiry. Ta  TEXHONOrYHi  XapaKTepUCTUKK
cucTeMm €reKTPOHHOro
AOKYMEHTOoObiry.
HabytM HaBu4kM i3  CTBOPEHHS

IHpopmaLinHo-

iHCbopMaUinHOT MoAeni opraxisauii,sak

S OCHOBM  ANs  BNPOBaKEHHA 1
TEeXHOMOriYHI Ta :
v €NEeKTPOHHOro AOKYMEHTOObiry.
opraHisauiiHi 3000yTN NpoeCinHNX KoMNeTeHLin
2/2 acnekTtu ym . .| TecTyBaHHSA
SIK OpraHi3aTopiB Tak KOOpPAMHATOPIB
BNPOBaAXeHHS i~
AOKYMEeHTaLiHOro 3abesneyveHHs
€NeKTPOHHOro . .
. ynpaBniHHA  NpyY  BMNPOBAKEHHI
AOKYMeHTOoobiry :
€NEeKTPOHHOro  [JOKYMeHToOobiry B
opraHisaujisax.
PoarnsHyTm  nporpamMHi  nNpogyKTn
cucTem €NeKTPOHHOro
OOKYMeHTOODIry Ha cBiTOBOMY Ta
KpalHCbKOM MHKaXx. 3HaTu
. ykp KOMY P MoTouHe
Cyu4acHi cuctemu CyvyaCHM”n cTaH Ta  TeHAeHUil
_ ONUTYBAaHHSA,
2/ 2 €NeKTPOHHOro po3BuTKy cyyqacHux CE[Ll: «FossDocy, 06074 B
AOKyMEHTOo0biry «[ok TMpodp», «METAMOJIIC. P
. rpynax
HokymeHToo6ir»,«1C».«M.E.Docy.
Posymitn pornb i pyHKUil cucTemu
€MNeKTPOHHOI  B3aEeMOAii  OopraHiB
BukoHaB4yoi Bragn ( CEB OBB)
O3HanomuTnCb 3 OCHOBHUMM
BUMOramm O CUCTEM EJIEKTPOHHOrO ImiTauinHo-
Onuc cuctemm OOKYyMeHTOoO0iry Ta X irpoBe
4/4 €IeKTPOHHOro PYHKUIOHANbHUMU  MOXINMBOCTAMM | MOAENIOBAHHSA
AOKYyMeHTOoO00iry Ha KOHKPETHUX npuknagax 3 PoboTa B
ACKO[ CUCTEMOIO €MNEKTPOHHOIO CE[l
OOKYyMeHTOo00biry ACKO[J (CEQ «ACKOL»
ACKO[L);
3aincHioBaTn aHanis
AOKyMeHToobiry nignpuemcrea,
. . BUBYUTHU HKLiOHanNbHI
DyHKUiOHaNbHI . Py H Pob6oTa B
: MOXIMBOCTI Ta MOAYNi cucrtem
6/6 MACUCTEMU Ta €NTeKTPOHHOro  AOKYMEeHToo0bir CEN
mogyni CELl ACKO[ y Yol «ACKOLO»
onaHyBaTW CUCTEMY €eNEeKTPOHHOro
AOKYyMeHTOo00biry ACKO[J (CELQ
ACKO[)
EnekTpoHHUn apxis " . .
OcBoOiTM cneundiky CTBOPEHHS i
Ak cknanosa BMKOPUCTAHHSA €NEeKTPOHHOro apxiB Pobora
2/2 chcremu Ta apriTeKT p npog KT «ACpKOEI,/ CEA
€MNEKTPOHHOIO ADXIBY ypy ykTy «ACKOL»
OOKYMEHTOO0DIry. P '
y 3Hatn npouec CTBOPEHHS
EnekTpoHHMi Ta . .
. S €MNEKTPOHHNX Ta BipTyanbHUX odiciB
BipTyaribHUM odic. N )
Be6- caiiT sik Ta NepcnekTuBmM iX pPO3BUTKY.BMiTh [MoTo4He
A 3gincHioBaTM aHania Beb-cavTiB 9K | onuMTyBaHHS,
2/ 2 KOMYHiKaLinH1I
KaHan fo €NeKTPOHHNX AOKYMEHTarbHO- poboTa B
iHbopMaLiNHNX cuctem Ta rpynax
€IeKTPOHHOro .
BM3HAYEHHS iX ONTUManbHUX

AOKYMEHTOoO0biry

XapaKTepPUCTUK.




OTpymatn  HeoOXigHi  3HaAHHA i
BMiHHS, W00 HOpPMaTUBHO-
npaBoBOro Ta opraHisauinHoro
3abesneyeHHs PO3BUTKY
€NeKTPOHHOro ypaayBaHHs,
€NeKTPOHHOT B3aemogail Ta
iHdbopMaLjinHOro cycninbcTBa B

Po3Butok P pMall y
YKpaiHi 3a [OMOMOrow  LUMPOKOro

€NeKTPOHHOro -
3acTtocyBaHHA HOBITHIX IKT.

ypsgyBaHHA Ta : -

.. AHanizyBaTn npaktuky Ta CrtparTerii Mo3koBun
2/2 €NeKTPOHHOI . -
PO3BUTKY iHpopMmauinHoro WTYpM
AemMokparii B )
S cycninbCcTBa, Crparerii
YkpaiHi. MinLndpa.
Tis pedopMyBaHHS AepXaBHOro
' ynpaBniHHS YkpaiHu Ta

HauioHanbHoOI nporpamu
iH(popmaTuaauii B KOHTEKCTI CBITOBUX
TeHOeHLUin; O3HanommTmCA 3
ocobnueocTaAMHK npaBoBOro
perynioBaHHA HOBITHIX OepXXaBHUX
NPOEKTIB.
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NOJNIITUKA OUIHKOBAHHA
e [lonimuka wodo OJOednalHie i nepecknadaHHA. [NA BUKOHAHHSA iHOMBIOYaNbHUX
3aBOaHb i nNpoBefeHHS KOHTPOJSIbHUX 3axOAiB BCTAHOBIOKTLCA KOHKPETHI TepMiHW.
MepecknagaHHsa mogynis BiAbGyBaeTbCA 3 4O3BOMNY ANPEKUIT hakynbTeTy 3a HAgBHOCTI
NMOBaXXHUX MPUYUH (Hanpuknag, NikapHAHUR).
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e [lonimuka wodo akademiyHoi 0OobpoyecHocmi. BWKOPUCTAHHSA [OPYKOBaHUX |
eNeKTPOHHUX [pKepen iHgopMauil nig 4ac KOHTPOSIbHUX 3axofiB Ta eK3aMeHiB
3ab0pOoHEHO.

e [lonimuka wo00 eidsidysaHHs. BiasigyBaHHA 3aHATb € 0OOB’SA3KOBUM KOMMOHEHTOM
OLiHIOBaHHSA. 3a 06’ €EKTUBHUX MNPUYUH (HanpuKnag, KapaHTUH, BOEHHUI CTaH, XBOpoba,
3aKOpPAOHHE CTaXyBaHHSl) HaB4YaHHA MOXe BiabyBaTuCb B OH-NavH dQopmi 3a
NOrOXKEHHAM i3 KePiBHUKOM KypCy 3 03BOSY ANPEKLIT dhakynbTeTy.

OUIHIOBAHHA
OcTaTo4Hy OUiHKY 3a KypC po3paxoByHOTb TakMM YNHOM:
Buau ouiHloBaHHA % Big OCTaTOYHOI OLiHKKN
1.YcHe onuTyBaHHSA Nig Yac 3aHATb
(5 Tem no 5 6anis= 25 6anis) 20

2. NMncbmoBa poboTta 75 6anis

1. YcHe onuTyBaHHSA Nig Yac 3aHATb
(6 Tem no 5 6anis= 30 6anis) 20
2. NMncbmoBa poboTta 70 6anis

1. HanucaHHga T1a 3axuct K3 = 80
Oanis

2.BukoHaHH$ 3aBgaHb nig 4ac 20
TpeHiHry 20 6anis,

1.TecToBi 3aBOaHHS

(10 TecTiB no 3 6anu = 30 6anis) 40

2.TeopeTuyHe nutaHHs 30 6anis
3.lMpakTnyHe 3aBaaHHs 40 6anis

LWkana ouiHOBaHHA CTYAEHTIB:

ECTS Banu 3micT
A 90-100 BiAMIHHO
B 85-89 ayxe nobpe
C 75-84 nobpe
D 65—-74 3a40BifTbHO
E 60-64 JOCTaTHbLO
FX 35-59 He3a40BIfNTbHO 3 MOXIUBICTIO NOBTOPHOIO
cknagaHHsa
F 1-34 He3a[oBiNbHO 3 060B’I3KOBUM MOBTOPHUM
Kypcom
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