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OIINC JUCIUIIJIIHA

Jlucuumiina nepegdayae 3HaHOMCTBO 3 CYYaCHUMHU MIAXOJaMU IIOJA0 BU3HAUCHHS
nmpeaMeTy, 00'€KTy, CTPYKTYpH  JOKYMCHTO3HABCTBA  SK  HAyKd; TE€HE30I0
JOKYMEHTO3HABCTBA;  CYYaCHUM  TPAaKTYBaHHSM  TMOHSTTS  «JIOKYMEHT»;  MOro
MOJIICEMIYHICTIO; OBOJIOJIIHHS 3aKOHOJABUYO-HOPMATUBHOIO 0a3010 TEPMIHOCUCTEMU
JTOKYMEHTO3HABCTBa; (OpMYBaHHS TCOPETHYHUX 3HAHBb IMPO JOKYMEHT SIK CHCTEMHHUU
00'ekT, MOro BIJIACTHBOCTI, O3HAKH, CTPYKTypa 1 (GVHKIII, 3HAHOMCTBO 3 I1CTOPIEIO
JOKYMEHTa; Cy4aCHUMH CHCTeMaMH Kiacudikamii JOKYMEHTIB; 3 XapaKTEPUCTHUKOIO
OKpEMUX BHJIB 1 TUIIB JOKYMEHTIB Y PI3HUX rally3siX COUIaIbHOI TISIIbHOCTI.

Meta aucuuniinu «J/lokymMeHTO3HABCTBO» — 3a0e3neynTH (POPMYBAHHS y CTY/JEHTIB
CHUCTEMHM CIeliaJIbHUX 3HaHb y c(epi 3arajJbHOr0 JOKYMEHTO3HABCTBA, & CaMe: BUBUYCHHS
JOKYMEHTa SIK CKJIaJIHOiI 1H(OpMAIliHHOI CHUCTEMH, CHOCOOIB JTOKYMEHTYBaHHS, CHUCTEM
JOKyMEHTalli, KOMIJIEKCIB JJOKYMEHTIB, JOKyMEHTHUX KOMYHIKalllid B IXHbOMY 1CTOPUYHOMY
Ta Cy4aCHOMY PO3BHUTKAX.

CTPYKTYPA KYPCY
Togunn Tema Pe3yabTaTn HABYaHHA 3aBaanus /
(ek. / Cnocoou
ceM.) KOHTPOJII0
212 Berym  nmo  BuBYeHHs | BusHaueHHss — mpenMera,  3aBIaHHS, | 3alMTaHHS,
Kypcy. 3MICTY Ta CTPYKTYpH HaBYaJIbHOI 3BOPOTHIMH
JIOKYMEHTO3HAaBCTBO SIK | JUCHMILIIHKM, 3’sICyBaHHS ii Micusd y ¢iTOek




HaBYAJIbHA JUCIHUILIIHA.

I ATOTOBKH
CIeIiaJIbHOCTI1
010/110TEYHA Ta

cucreMi  mpodeciitHol
OakasaBpiB 31
«Iandopmarriitna,
apxiBHa CIIpaBay.

212 [lousaTTa Mpo NOKYMEHT. | 3HaHHA HPO TMPUPOAY 1 CYTHICTb Pob6ora 3
JIOKyMEHT siK cucTeMa JIOKYMEHTA, COIlaJIbHy POJb, O3HAKHU 1 Kelicamu
BJIACTUBOCTI JIOKYMEHTa, ioro
CTPYKTYpHI €JEMEHTH Ta PEKBI3UTH.
BminHg ~ mpaBUIBHO — pO3MIIYBATH
PEKBI3UTH y TOKYMEHTI.
2/2 Meroqu 1 cmocobu | Posyminus mporecy KOJTyBaHHS Po6Gora 3
JIOKYMEHTYBaHHS iHpopmanii.  BuUBUEHHA  3HAKOBUX Kelicamu
MeToliB  (ikcyBaHHA  1H(popmarii.
Knacudikamii 3HakiB. 3HaHHS TIpO
criocoOu 1 3acobu 3amucy iHdopMarrii
2/2 Knacudikanis Bwminnas knacugikyBaT AOKYMEHTH 3a | 3alUTaHHS
JIOKYMEHTIB iH(popMaIiifHOIO, MarepiaabHOIO pobora B
CKJIQJIOBOIO, a TaKOX 3a OOCTaBHHAMH rpynax,
iX moOyTY B 30BHIIIHBOMY CEPEIOBHUILI. MO3KOBHI
MTYypM
2/2 ComianbHa TOKYMEHTHO- | 3HaHHS PO JOKYMEHTHY KOMYHIKaIIifo. Po6ora 3
KOMYHiKaIliiiHa cuctema | JlokyMeHTHY KOMYHIKaI[i0 AK Keiicamu
MiJICHCTEMY COIllaTbHOT KOMYHIKaIlii.
Po3yminns JOKYMEHTHOI1
KOMYHIKaIiHHO1 CHCTEMHU.
JIoKyMeHTHOi JUSITBHOCTI.
JlokyMeHTHOTO (OHY.
2/2 Bunanns K By | OBOJIOIHHS KaTeropiaJbHUM amapatom | Think - pair -
JIOKyMEHTa TEPMIHY «BUIAHHSI, «CIIEKTPOHHE share
BUJIaHHS». 3HATH 3arajbHi 1 (momymarimre -
cnenudiyHl 03HaKU Kiacugikarii 00roBOPITH Yy
BUJIAHHSI. napax —
MOJTLTITHCS)
212 [3orpadiuni BUugaHHs Bwmitu knacudikyBatu i3orpadiyuni CrynenTtu




BunaHHs. OpiEHTYBaTUCS B ITUPOKOMY TOTYIOTh
CHeKTpi 130rpadiuHUX BHIaHb. 3HATH IHTEpakTHBHI
CrocoOu BUTOTOBJICHHS 130TpadiuHUX npe3eHTarii
BUJIAHb.
212 Ineorpadiune Bunanus 3HaTH OCHOBHI BHAM 11€0rpapiayHUX Po0Oora 3
BUJaHb, iX 3arajbHy XapaKTepUCTHUKY. Kelicamu
Bmitn  kmacudikyBaTH  HOTHI  Ta
KapTorpadiusi BUAHHS, 3HATH
CTPYKTYpY Ta PEKBI3UTH ITUX BHUIAHb.
2/2 [Tepiognune 1|3HaTH BUOM Ta XapakTepHI pPHUCH Po6Gora 3
NPOJOBXKYBaHE BUJAHHS | IEPIOJUYHUX  Ta  HPOJOBKYBAHUX Kelicamu
BUJaHb. BMIiHHA iX Ki1acudikyBaTu
BIJITTOBITHO 110 3arajJibHuX Ta
crieniupiIHNX O3HAK.
2/2 [larentHi 1 HOpMaTHBHI | OBOJIOAIHHS OCHOBHUMH BUMOTAMH JI0 [IpakTruna
JTOKYMCHTH MAaTEHTHUX Ta HOPMATHBHUX BHUIaHb. pobora 3
3nanns ocHoBHUX Mixnapoanux (I1SO, | matenTHUME Ta
IEC) Ta HamionanpHHX CTaHAApTiB | HOPMATUBHUMHU
(ACTY) JTOKYMEHTaMH,
SIK1 € OTHUMU
13 OCHOBHHX
JDKepen
HayKOBOI
iH(popMaii
2/2 Heony0GmnikoBanuit 3HaHHA OCHOBHHUX BU/IIB ta | Think - pair -
JIOKYMEHT 0COOIMBOCTEN odopMIICHHS share
HEOMyOIIKOBAHOTO IOKYMEHTY. (mogymaiire -
00OTrOBOPITH Yy
napax —
HOJILTITHCS)
2/2 Jli70BUM JOKYMEHT. Busnauenus HOHATTS «m1moBuH | MojaenpoBaHe
JOKYMEHT. 3aciaHHsg Ha
OBoJIOAIHHS HABUYKAMU CTBOPCHHS Ta | SIKOMY OyIyTh
BUKOPHUCTAHHS B MPAKTUYHIA | 00rOBOPIOBATH
JUSITBHOCTI JIJIOBOTO JOKYMEHTY. ¢Sl BC1 eTanu
poboTu 3




IUIOBUMH

JOKyMEHTaMH
B YCTaHOBI
2/2 Kinodpotopononokymen | PozymiHHA ~ CTyaeHTamMu  TEpMiHY Haykoso-
™ IlepdopoBani Ta | «kKIHOPOTOJIOKYMEHT. Bwminns JTOCITI]T-
MIKpPO rpadidHi | pO3PI3HATH Ta XapaKTEepU3yBaTH | HUIIbKAa poOOTa
JIOKYMEHTH. OCHOBHI BUIU | (TIIATOTOBKA Ta
KIHO()OTOPOHOJOKYMEHTIB. Ipe3eHTallis
OBojioniTi  HaBUYKaMU  poOOTH 3 | IHAMUBIAYyallb-
JIOKyMEHTaMHU Ha nepdOHOCIAX. | HUX MPOCKTIB)
[lepdoxapra, ii PI3HOBUIU.
[TepdocTpiuka: BIIMIHHI pucH,
pizHoBugu. CTpyKTypa ¥ pPEKBI3UTH
neppoxapTu 1 nepPocTpiuKy.
Crannmaptu Ha  nepdokapTu 1
nepdOCTPIUKH.
212 EnexrponHi Hocli | BmiTu kmacudikyBatn 10OKyMEHTH Ha MopenpoBaHe
1H(hopmarii. HOBITHIX HOCIsIX 1H(popMalii. 3HaTH 3aciJlaHHs, Ha
criocoOu 3anucy iHdopmMarrii Ha Taki SIKOMY
BU/IU IOKYMEHTIB, a TAKOX IUIIXU MIPAKTUYHE
MPAKTUIHOTO BUKOPUCTAHHS BUKOPUCTAHHS
JIOKYMEHTIB Ha HOBITHIX HOCIAIX JIOKYMEHTIB Ha
iH(popMmaIii. HOBITHIX
HOCI5IX
1H(popMarii.
2/2 JloxymeHT sik apTedakT 3acBOeHHST TOHATTA apredakT. 3HaHHS | 3aHATTA B
KpUTEPIiB, 32 AKMMHU TOKYMEHT BiHOCATH | JTATO, e
no apredakty. BMiHHA XapakTepusyBaTu CTYIEHTH  Ha
apTedakTHI TOKyMEHTH nmpaxTuLi
3HAHOMJTATHCS
3
apTedaKTHUMU
JIOKyMECHTAMH
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Kpurepii, popmu 10TOYHOr0 T2 MiACYMKOBOro KOHTpoJI10. llIkaJia oniHloBaHHS
3HAHb CTY/ICHTIB

VY mporieci BUBYEHHS JAMCHUILIIHA «/{OKyMEHTO3HABCTBO» BUKOPHUCTOBYIOTHCS Taki
METO/IM OIIHIOBAaHHS HaBYAJIbHOI pOOOTH CTY/IEHTA!

[TincymkoBuii 6an (3a 100-OanbHOIO MIKAOKW) 3 JUCHUIUIIHU «J|OKYMEHTO3HABCTBOY

BU3HAYAETHCS K CEPEIHBO3BAKCHA BEIMUMHA, 3AJICKHO BiJl MUTOMOT Bard KOXKHOT CKJIaOBOT

3aJIIKOBOT'O KPEAUTY:

3anikoBuii MoayIb 1

3anikoBUil MOIYIb 2

3amikoBui MOyIb 3

3anikoBuii MoayIb 4

(pexTopchka (KIII3) (ex3amen)
KOHTpPOJIbHA po00Ta)
20% 20% 20% 40%

1. VYcHe onuryBaHHsS
Ha 3aHATTIX: 8
TEM 110 5 6amiB —
MakcuMaspHO 40
OaJis.

2. TIucemoBa poOora
— MaKCHUMaJIbHO
60 Gauis.

. YCHe OnuTyBaHH:A

Ha 3aHATTIX: 7 TEM
mo 5 6aiiB —
MaKCUMAJIBHO 35
OamiB.

. [lucemoBa poborta —
MaKCHMaJIbHO 65
Oais.

1. ITigroroska KIII3 —
MakcuMaibHO 40
OaiB.

2. 3axwucr KIII3 —
MakcuMaibsHO 40
OauiB.

3. Yuactp y

TpEeHIHTax —
MakcuMaiprHo 20
OaiB.

1. TectoBi 3aBIaHHg
(25 tecriB 1o 2
Oamn) —
MakcuMaJibHO 50
OaJiB.

2. Ilpaktuune
3aBIaHHs —
MakcuManbHO 50
OaiB.

Ixaja ouiHIOBaHHS CTYJEHTIB:
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CTS bamu 3micT

A 90-100 BIZIMIHHO

B 85-89 Jyxe 100pe

C 75-84 noope

D 65-74 3a0BLJILHO

E 60-64 JIOCTaTHBO
FX 35-59 HE3a/I0BUTLHO 3 MOXJIMBICTIO IOBTOPHOTO CKJIaaHHS
F 1-34 HE3aJIOBUIHHO 3 000B’I3KOBUM MTOBTOPHUM KYPCOM




