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PoGoua mporpama ckiajeHa Ha OCHOBI OCBITHLO-NPO(ECIHHOT Nporpamy
miaroToBku Oakanaspa ranysi sHaub 24 «Cdepa o0cnyroByBaHHs» CrellalIbHOCT
242 «Typusmp», 3atBepkerol Buenowo pagoto 3YHYBig 26.05.2021 p.. npororod
Ne 9

Po6Gouy nporpamy ckiana gokTopka ¢inocodcbkux Hayk, npodecopka 1. Honav

PobGoua nporpama 3aTBep/uKeHa Ha 3acifaHHi kadenpa noaitoaorii ta GpinocoOil,

npotokon Ne 1 iz 28.08.2023 p.

3aBigyBauka kapeapu Tersna YHOJIAY
Po3rnisHYTO Ta CXBajleHO Ipynoro 3abesnedeHHs creiianbiocti npotokon Ao
BiJL 2023 p

["onoBa rpynu 3ade3neyeHHs

creliaabHOCTI Okcana I'YI'VJI

-
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CTPYKTYPA POBOUYOI ITIPOT'PAMU HABYAJIBHOI JJUCITUILJITHA

«JIu10BMH eTHKET»

1. Onuc qucuumutiny «liytoBuil eTuKeT»

Jducuuniina «/litoBuid

CTHUKED»

I'any3b 3HAHB,
cneniagabHicth, CBO

XapakTepucTHKA

KinbkicTh KpeaUTIiB — 5

rany3b 3HaHb
24 «Cdepa
00CITyroByBaHHS»

Craryc AucuuIUIiHU
Jlucuuruiina UKy
HOPMAaTUBHUX
MoBa HaBYaHHSA
YkpaiHcbka MOBa

KuIbKicTh 3a11KOBHUX
MonymiB — 4

CIEellaJIbHICTh
242 «Typuszm»

Pik MiAroToBKU:
/lenna — 3
Saouna — 3
Cemectp:
/lenna — 5
3aouna — 8

KinpKicTh 3MICTOBUX
MOMYJIB — 2

CTYMHIHBBHUIIOTOCBITH—
OakanaBp

Jlexmit:

/lenna — 28

3aouna — 8
[IpakTr4H1 3aHITTS:
/lenna —28

3aoyna — 4

3arajnpHa KUIBKICTh
roauH — 150

Camocriiina pobora:
/lenna — 83

Tpenine, KIII3 — 8
3aouna — 138
[HnuBiTyanpHa poboTa:
/lenna — 3

TrxraeBux rogna — 10
3 HUX ayJUTOpHUX — 4

By nigcymMKoBOro
KOHTPOJIIO — €K3aMEH

HABYAJBHOI JMCIUILTIHA




2. Meta i 3aBpanns gucuuiuiing «/{is1ioBuii eTukeT»

2.1. MeTa BUBYEHHS AUCHUILIIHHA

Metorw aucumiutinm «/linoBuii ermker» € (QoOpMyBaHHS y CTYIEHTIB
CUCTEMHUX 3HaHb JUIOBOIO €THUKETY Ta TMPAKTHYHUX HABUYOK 1 BMIHHS
IPaMOTHOrO JILJIOBOTO CHUIKYBaHHS, BOJIOAIHHS HOPMaMu JUIOBOTO €TUKETY AJis
CTBOPEHHS MO3UTUBHOIO JIJIOBOTO IMIJIXKY.

2.2. 3aB1aHHS BUBYEHHS IMCIHUILUIIHUA

. PO3KPUTTSI TOJOBHUX TEOPETHUKO-METOJOJIOTTYHUX MIAXOAIB 10
aHai3y €TUKH, ICTOPii BUHUKHEHHS 1 PO3BUTKY €TUKETY; OCHOB J1IOBOTO €THKETY
1 IPOTOKOJTY;

. O3HAHOMJIEHHS CTYJIEHTIB 13 TEOPETUYHHUMH Ta MPAKTUYHUMU
3aca/laMM JIIJIOBOTO €TUKETY Ta NPAKTUYHUMHU HAaBUYKAMU HOTO 3aCTOCYBaHHS;

. BU3HAUUTHU €JIEMEHTH Ta pO3pOOUTH CTPYKTYPY CUCTEMH JILJIOBOTO
€THKETY, 1[0 CKJIAIa€ThCA 3 MICUCTEM HOPM Ta aTpuOyTiB;

. YCBIIOMJIEHHS 1 3aCBOEHHS 3HaHb MPO 3arajibHi HOPMH JIUIOBOTO
€TUKETy, W0 IPYHTYIOTbCS Ha Teopii Ta MNpakTull NpodeciiHOl KyJIbTYpH,
(opMyBaHHABMIHHS BUKOPUCTOBYBAaTH HOPMH Ta MpaBWiIa €THUKETY B JAUIOBUX
CTOCYHKaX.

. 03HAHOMJICHHSI CTYACHTIB 13 CTPYKTYPOIO 1 Crieln()iKor0 CIUIKYBaHHS
K SIBUIIEM KyJIbTYPHM 1 HAyKOBO-TIPAKTUYHOIO MPOOJIEMOIO; MOpaIbHO-
IICUXOJIOTTYHUMH HOro 0COOIMBOCTAMU;OPIEHTYBATH MOJIOAUX JIIOAEH Ha MOCTIiHE
OCMHUCJICHHS TOT0, 110 Y IIapHHI CIUTKYBaHHS BaXJIMBY POJIbBIAIrPalOTh KOHKPETHI

HOPMH, K1 noTpioHO PO3YMHO BCTaHOBIIIOBATH i CYMJTIIHHO
JTOTPUMYBATUChOCHOBHUX IMPUHITUIIIB, MPOOJIEM AUIOBUX BITHOCHH;

. OOTpyHTYBATH MPUHITUIIOBI 3aCald ONITUMI3aIlii MpoIeciBhOpMyBaHHS
Ta 3aCTOCYBAHHS JIJIOBOTO €TUKETY B YIPABIIHHI TYPUCTUIHUM ITIAMPHEMCTBOM;

. 03HAHOMHUTH CTYACHTIB 3 OCOOJMBOCTSMHU 30BHIIIHBOTO BUTJISAIY Ta
IIOBEIIHKHU J170BOI JIOINHH;

. dbopMyBaHHA  YCTYACHTIB KOMYHIKAaTMBHOI  KOMIIETEHIIII,  sKa
3aCHOBaHa Ha 3HAHHI JIIJIOBOTO €THUKETY;

. 3a0€3MeuYnTd YCBIMOMJICHHS 1 3aCBOEHHSA 3HAaHb CTYACHTIB TMPO

3arajbHl HOPMHU JUIOBOTO E€THKETY, IO TPYHTYIOThCS Ha Teopii Ta MpaKTHUIli
npodeciitHol KynbTypu;

. (bopMyBaHHS y CTY/ICHTIB BMiHb BUKOPHUCTOBYBAaTH HOPMU Ta MpaBUIIa
€TUKETY B JIUTOBUX CTOCYHKAX;

. 3aCBOIOBAHHSA  CTYJACHTAMH HAaBHYOK JIUIOBOTO  CHLUIKYBaHHS,
BpaxoBYIOUH crienin(iky HaAI[lOHAIBHOI CB1IOMOCTI KOMYHIKaHTA;

. 3a0e3neunTy MPUAOAHHS HABUYOK 1 BMIHHS MPaBUILHOTO TIPOBEICHHS
JUTOBHUX Oeci, meperoBopiB, Teie(OHHUX AUTOBUX TIEPETOBOPIB

. 03HAHOMUTHCH 3 OCHOBHIUMH TPABHIIAMH Ta CUCTEMOIO E€TUKETHHUX

HOPM T/l 4ac COUIKYBAaHHS 3 IHO3EMHHUMH KOJIEraMHu.

2.3. HaiiMeHyBaHHS Ta OIMC KOMIIETEHTHOCTEeH, GOPpMYBAHHA KOTPHUX
3a0e3neuy€e BUBYEHHS JUCHUILTIHMN «/[L10BHiT eTHKET.

CK 02. 3naTHiCTh OPraHi30BYBAaTH CEPBICHO-BUPOOHUUHU MpoLEC 3
ypaxyBaHHSIM BUMOT 1 MOTpeO CIOKUBaviB Ta 3a0e3nedyBaTH HOro eeKTUBHICTD.



CK 04. 3natHicTh (hopMyBaTH Ta peasli3oByBaTH €(PEKTUBHI 30BHILIHI Ta
BHYTPIILIHI KOMYHIKAIli HAa TIATPUEMCTBAaX cpepr FTOCTUHHOCTI, HABUYKU
B3a€MO/II]

2.3. IlepenymoBH /11 BUBYEHHS JUCHUILIIHHA.

[lepenyMOBOIO BHUBYEHHSI HAaBYAJIbHOI AUCHUIUIIHM «/[UTOBUM eTuKeT» €
YCHIIIHE 3aCBOEHHS CTYACHTaAMU TEOPETHKO-KaTeropiajbHOi 0a3u 3HaHb 3 TaKUX
HaBUAJIbHUX JUCHUIUIIH sK: «BcTynm y cnemianbHICTh»,« YKpaiHCbka MOBa (3a
npodeciiitHuM cripsiMyBaHHIM )», «Dinocodis», «IlomiTonoris» Ta iHIII.

2.4. 3aBaaHHs JeKUIHUX 3aHATH TOJIATa€ y TOMY, 00 PO3KPUTH 3MICT
KIIIOYOBHUX TOHATH Ta KOHIENTYATbHHX MIAXOMAIB, Ha SKUX 0a3yeTbCs BUBYCHHS
JITOBOTO ETHKETY, MO3HAHOMHUTH CTYACHTIB 3 TCOPETUYHHMHU HaIlpsMaMHu Ta
IIKOJIAaMHU, $IKl ICHYIOTh B €THIIl Yy CBITOBIA Hayil. Y LbOMY 3B’SI3KYy Ba)KJIUBE
3HAYCHHSI HAA€THCS PO3TIISAY KIACUYHUX TPAIUIli BUBYCHHS €TUKETY B CBITOBiH
ictopii. IIporpama xKypcy Mae mpoOIeMHO-TEOPETUYHUN 1 MPAKTUIHHUIA XapaKTep
Ta TOKJIMKAaHA JaTH CTYIEHTY OCHOBHI 3acajHW4i TMOHSATTS 1 TOJIOKECHHS, IO
JeXaTh B OCHOBI YSIBJIEHb MPOKYJbTYPY MOBEIIHKH B IIUIOMY 1 HMBLII3ALIMHUX
dopmax crinKyBaHHS, 30KpeMa, a TAKOXK MOKa3aTH, SKE3HAUYCHHS Ma€ «MHUCTEITBO
KUTH cepel JIIoJeld» y PpIlIeHHI MNpakTHYHUX 3aBJaHb 1  peaiizailii
npodeciitHUXIHTEePECIB.

2.5. 3aB1aHHA MPAKTUYHUX 3aHATH IOJSATAE y TOMY, 11100 copMyBaTu y
CTYJICHTIB Ha OCHOBI TEOPETUYHOTO MaTepiaily, IOJaHOTO Ha JIEKI[IIX Ta B MPOIIEC]
CaMOCTIMHOTO OCBO€HHS MPOTPAMHOT0 Martepiaiy, rIMOO0Ke pO3yMIHHS OCHOBHHX
3aKOHOMIPHOCTEH Ta MEPCHEKTUB PO3BUTKY [IJIOBOTO €TUKETY B CYYacCHOMY
rio6anizoBaHOMY CBiTi.BUpoOOWTH HaBUYKHM BIJACTOIOBAaHHS MPHUHIMUIIB 1 HOPM
NpU3HAYEHHS Mopaii sIK OJHi€l 3 HaWOUIbII BaXXIUBUX (OPM HOPMATHBHOT
perynsii noBeniHku Jroaeil. O3HaHOMIIGHHS 3 HOpPMaMmH [IIJIOBOTO €TUKETY Ta
Horo MmicieM y Ciy’KOOBii JISJIBHOCTI 3 YNpaBIIHHS opraHizailiero, GopMyBaHHS
HABUYOK CTBOPEHHS BJIACHOTO IMIJKY,0NaHYBaHHS HOPM Ta TEXHIKH yIpaBIiHHS
MDKOCOOOBHMH BIJHOCMHAMH Yy KOJEKTHBIL. B mpeaMeTHOMY moOJi A1JIOBOTO
eTUKETy Ha 0a3l paHille OTPUMAaHUX CTYJCHTAMHU 3HAHb Ta BMiHb IOEIHYIOTHCS
HAWBAKJIMBIII TMUTAHHSA TEOpil Ta MPAKTUKUBU3HAYEHHS TEXHIKM Ta TMPUHOMIB
PO3MIMPEHHS JUTOBUX KOHTAKTIB 1 HaJaro/DKyBaHHs 3B’S3KIB 3 IMOTECHIIIHHUMU
napTHepaMu 13 pizHUX cep OizHecy.



3. IIporpama HaB4YaJIbHOI AUCUMILIIHM: «/liJIOBHIT eTHKET»

Tema 1. Jli10Buii eTHKET: TEOPETHKO-METONOJIOTIYHI 3acaaH.

JIioBUM €TUKET: OCHOBHI MOHATTSA [lOHATTS «ETHUKET», «lepeMOoHIaly,
«MPOTOKOJ». BBIWIMBICTh, TAKTOBHICTb, IOYYTTSI MIpU SIK OCHOBA €TUKETY. IcTopis
PO3BUTKY HOPM €THKETYy. BUHUKHEHHS €eTHKeTy 1 Horo xapakrtep. TpaHcdopmarlis
eTuKeTy B 4Yaci. Jluuap, cuHbiOp, JKEHTIbMEH. ICTOpis 3acCTUIBHOIO ETHUKETY.
OCHOBHI MJICUCTEMH 1 OCHOBHI MpaBuja A1JIOBOr0 €TUKETY Ta iX crienudika.

Tema 2. OcHOBH IIJI0BOI0 €THKETY i IPOTOKOJIY.

[Iporokon sik Gopma iepapxiyHOro nopsaaky. OCHOBHI NMPUHIHUIIN A1TOBOTO
nportokoiy.  IIpoTokonm y  MDKHApOJHOMY  CHOUIKYBaHHI.  3HalOMCTBO,
npe/cTaBieHHs, BiTaHHsA. [IpOTOKOIBHI BUMOTH, SIKI BUCYBAIOTHCA JO YYaCHHKIB
odiiMHUX Tpolieciit 1 iepeMoHii. Po3cakeHHs 10 aBTOMOOUISIX Y BIMOBIIHOCTI
3 npotokoioM. [logapynku. KeitkoBuii etriker. ETHKeT KepiBHHKA.

Tema 3. PoGoye micme Ta 30BHINIHIH BHUIVISAA JiJIOBOI JIKOJAWHH.
CorianbHO-TICUXOJIOTTYHUIM PEHOMEH IMIJIKY AUTOBO1 JitoAuHHU. [[i10Ba pemyTariis.
3Ha4YeHHS 30BHINIHBOTO BUIUISIAY JUIOBOi JIOAUHHM. [lOBCAKACHHUN CTWUIIb.
30BHINIHIA BHUIVIAA JIUIOBOIO YOJOBIKA. 30BHIIMIHIA BUIJISI AUIOBOT JKIHKH.
Beuipniit ctiie. Kocmernka. Makisik. [lapdymu. [TocraBa, Xo1a Ta MaHepH.

Tema 4. Hopmu noBeaiHKHU ALJ10BOI JIIOAMHH.

OcHOBHI BUMOTH 10 TOBEIIHKH au1oBOi mronunHu. [Ipodeciitna eTuka.
Hopmu moBeninku Ha odimiiinux 3axonax. [IpaBuia BpydeHHS 1 NPUAHSITTS
nonapyHkiB. [IpaBuia €THKETY 3a CTOJIOM: HOPMH Ta KYJIbTYpa MOBEIIHKH.

Tema 5. IlinroroBka Ta NpoBeeHHs ALI0BUX 3yCTpiveii.

JloMoBieHICT TIpO  AUTOBY 3ycTpid. Kpurepii OIliHKM pe3yiabTariB
cnuikyBanHs. OcoOnuBocti TenedonHoro crinkyBaHHS. OCHOBHI MOMEHTH
nomoBieHocTi. YacoBi pamku. KinbKicTh ydacHHWKIB 3ycTpidui. Matepianm s
obroBopenHs. [linroroBka 10 MpOBEAEHHS MEPEroBOpiB. Bumoru 10 mpuMIiIICHb.
OO6nannannsa ctoniB. BecranoBneHHs nepskaBHoro mpamopa. Oprasizailisa 3ycTpidi
neneraitii. [[poTokoapHI BUMOTH 70 Y4acHUKIB 1iepeMoHiid. [locagka B aBTOMOOLTI.
3ycTpiu autoBux mapTHepiB. HanecenHs Bi3uTy BBiwImMBOCTi. Odiriitai dhopmu
penpesenTanii. CtangapTHi eTukeTHI cuTyamii. HarmioHanbHi MaHepW BiTaHHS.
Bitaneni  ¢opmymu. IlpaBuna BitanHs CympoBOMKYHOYi 3HAKH  BiTaHHS.
3BepHEHHS. 3BEpHEHHS 1O HE3HaWoMoi JwoauHd. lIpuBepHEHHS yBarw.
3naitomctBo. [Ipomanns. Po3mimenHs y4yacHUKIB 3ycTpidi. PosmimeHHs
VY4aCHHKIB Ha TMeperoBopax. Po3mimeHHs yYacHHKIB He(hOpPMallbHOI 3yCTpidi.
Odimiitra moBa. Ictopuunnit exckypce. [lopanu 3 opranizarii nepexiany.

Tema 6.ETukeT Ta opranizamis 1iioBuX npuiiomis.

3aranbHl TOJOXKEHHS MOpo npuilomu. IcTopis ABIPCHKOTO  €THUKETY.
Opranizaiis nigrotoBku a0 npuitomy. IligroroBka 3ampomieHb. 3ycTpid rocTei.
[Ipuitiomu 3 posmimeHHsiM. CkiagaHHs IUTaHYy PO3MIIIEHHS 32 CTOJIOM.
[lynkryanbnicte.  IloBeminka B OenkerHomy  3ami.  [lpuitomn  Ge3



po3mimenHs. llIBencokuii ctin. @ypmer. Kokreins. Kenux mammnancbkoro ado
kenux BuHa. Yail. bap-0ekto. XKyp-¢ikc. benkeru.

Tema 7.BukopuCTAHHS HALIOHAJILHUX CUMBOJIIB Y 1IJI0BOMY €THKETI.

[ToHATTS «CUMBOI», «CHUMBOJIKa», «eMOieMa». 3HA4eHHS TrepalibAuKH B
cyyacHOMY cBITI. Ictopist repanbauku Ykpainu.HanioHanbHi CMMBOIM YKpaiHu —
npanop, riMH, rep0O. [IpaBuna noBoKeHHS 3 AEP>KaBHOIO CUMBOJIIKOIO.

Tema 8. MoBHUI €THKET.

[TOHATTS MOBHOTO 1 MOBJIEHHEBOT'O €TUKETY. 3HAYEHHSI CY4aCHOIO MOBHOI'O
eTukeTy. ETHKeTHa TMOBeIIHKA YYaCHUKIB aKTy chuikyBaHHsS. Oco0auBoOCTi
3BepTaHHa. PopMynu BBIWIMBOCTI. OcoOMMBOCTI 3BepTaHHsA. ETHKETHI (opMynu
3HaMOMCTBa, TIPE/ICTABICHHS,IPUBITAHHSA, TNPOIIAHHS, MPOXaHHS, BUOAUEHHS,
3anpoiieHHs. Bumoru no 3micty Tagopmu MoBieHHS. CTUIIb MOBJEHHS. YCHE 1
nucemMHe  MoBieHHs. KynbTypa  moBieHHs.B3aemoxiss  BepOasbHMX — Ta
HeBepOanpbHUX 3ac00iB CHUIKYBaHHS JUI0BOI JiroauHU. HeBepOanbpHl 3acoOu
cnuikyBaHHs. Po3ramyBanHsa nrone y mpoctopi mia yac cnuikyBaHHs. [losa,
xect, Mmimika. [lormsan.llouepk. Mexanismu mpudToBOro BapitoBaHHSA (KOJIp,

po3mip mpudTty).

Tema 9. Buau Ta popmu aiioBoro cnisikyBanHsi. Jlucranuiiine aisiose
CIIJIKYBAHHS.

HinoBa Oecima. IlpaBmma miArOTOBKM Ta MPOBEACHHS IUIOBOI Oecimm.
[leperoBopu, ix BuAW, MpaBWwiIa IpoBeAcHHsA. Hapama: i1 Buam, mpaBuia
npoBeaeHHHA. [lyOmiuynauii Buctyn. CHiIKyBaHHS 3 KOJETaMH, IiJJICTIIUMH,
KepiBHUIITBOM.OCOOJMMBOCTI TUCTAHIIIHHOTO JUIOBOTO CHUIKYBaHHA. ETuker
TenedoHHOT po3MoBH. Temrr, TeMOp, TOH, IHTOHAIIIS i Yac Teae(OHHOI PO3MOBH.
OCHOBHiI BUMOTHJIO HAaIllMCAHHS JUIOBHX JOKYMEHTIB. BefeHHS MOKYyMEHTOOOITYy.
Kynberypa JIIOBOTO JMCTYBAHHS. OcHoBHI IpaBuJIa JJIOBOTO
nuctyBanHSA. Odimiiine, «HamiBodimiiiHe» 1 «IpUBaTHE»IUCTyBaHHSA. EnekTpoHHe
ninoBe nucTyBanHsa. Hopmu ninoBoi [HTepHET-KOMYHIKAITII.

Tema 10. HanionanbHa Ta perioHajibHa cnenu@ika AiJIOBOro eTukery
[TonmikymbTypHICTH CydacHOTO CBITY. OCOOIMBOCTI A1IOBOTO €TUKETY PI3HUX KpaiH
cBitry. CrepeoTnnu TOBEIAIHKM B pi3HUX KpaiHax cBiTy. HamionaneHa Ta
perioHanpHa  cnenudika  AUIOBOTO  eTHKETy.HarioHanpHHII ~ MEHTaJiTeT.
HarionanpHi 0COONMMBOCTI MUTOBOTO CIHUIKYBaHHS. Tpamuilii €BpOMEHCHKOTO
ninoBoro etwkery: Himeuunna, Itamis, Icmanis, BemukoOpuranis, Ipmanmis,
Oinnaaaig, [semis, [Tonpma, Yropumaa, Pocis. OcobauBOCTI IITOBOTO €THKETY
B A3ii ta Adpumi: Kuraii. Anonis. Kopes, Inmis, Typeyumna, I3painb, Ipan,
Apabcpki kpainu. [inoBuit etuker B Amepuiii Ta ABctpanii: Cromydeni [lltatu
Awmepuku, Kanama, Ilepy, Mekcuka, ABcrpania. Insaxu BupimeHHs
MDKKYJIBTYPHUX TPOOJIEM.



4. CTpyKTYypAa 3aJ1iKOBOr0 KpeIuTy JUCHUIIIHA
«dinoBuii eruker»
Ooenna gpopma Haguanus

3micToBHI Moay.JIi Ta

KinbkicTs roqun

TeMH
Jlekuii [Ceminap |Camoct InauBin Kounproa
3aHATTA  podoTa poGora  Baxoam
3microBuii Mmoayab 1. TeopeTudHi Ta METO10/10TIYHI OCHOBH J11JIOBOT0O
e€THKETY
Tema 1. JlitoBHl  E€THKET: Tectu,
TEOPETHUKO-METOI0JIOTTUH1 3aCaIH. 2 2 9 MATAHHS
Tema 2. OCHOBH JIUIOBOTO E€THUKETY Tectu,
1 IPOTOKOITY. 2 2 8 1 MUTaHHS
Tema 3. PoOoue wmicne Ta TBOpuUi3aB]
30BHIMIHIN BUTJIA II0BO1 4 4 9 AHHS
JIFOTHH.
Tema 4. Hopmu moBeaiHKA T17I0BOT 5 5 8 TBOpUIzaB
JIFOTHH. AHHST
Tema 5.I1inroroBka Ta Tectn,
MPOBEIEHHIINOBUX3yCTpiUeii. 2 2 8 1 MUTaHHS
Tema 6. ETuket Ta opranizaris 4 4 8 Tecru,
TUTOBUX MTPUHOMIB. MTATAHHS
Tema 7. Bukopucranus Tecrtu,
HaIllOHAJBHUX CUMBOJIIB Y 4 4 9 MTATAHHS
JTOBOMY €THKETI.
Tema 8. MoBHMIT €TUKET. 2 2 3 Tectu,
MATaHHS
. TBOpUi
Tema 9. Buau ta (I)OpMH zuanoro 3aBIAHHS
CnuIKyBaHH4. JlMcTaHIiiHe Al10BE 4 4 8 1
CIUIKYBaHHS.
Tema 10. HamionanbHa ta _I:Ipe3eHTau,
perioHanbHa crepdika JiI0BOro 2 2 8 I
ETHKETY.
Pazom 28 28 83 3




CTpykTypa 3a/1iKOBOr0 KpeauTy AU CUHILTiHA

«/linoBuii eTuKeT»

3a04Ha popma Haguanus

3micToBHI MoayJIi Ta

KinbkicTh rognu

TeMH
Jleknii | Ceminap | Camoct Inpusin Konproa
3aHaATTA | PoGoTa pobora | 3axoau
3microBuii Mmoayab 1. TeopeTnuHi Ta MeT01010TiYHI OCHOBH Ai10BOT0
e€THKETY
Tema 1. JlutoBuil  eTHKeT: TBopui
TEOPETUKO-METOIOJOTIUH 3aCaIH. 2 14 3aB/IAHHS
Tema 2. OCHOBH JIUTOBOTO €TUKETY Tecrn,
i mpoTokoy. 1 14 NUTaHHS
Tema 3. PoOoue wmicue Ta Tectn,
30BHINTHIA BUTIIST UIOBO1 1 14 ATAHHSI
JIFOJIMHH.
Tema 4. Hopmu noBeaiHKU A1I0BOT 5 14 TBopui
JIFOIUHHA. 3aBJaHHs
3micToBuii MmoayJb 2. ETukeTHi HOpMHU Ta (hopMH CIIJIKYBAHHS
IiJIOBOI JIIOAMHU
Tema 5. IlinroToBka ta Tectn,
IPOBEJICHHS JAUIOBUX 3yCTpiUeil. 2 13 UTaHHS
Tema 6. ETuker Ta opranizatis 1 14 Tectn,
TUTOBUX MPUHOMIB. [TATAaHHS
Tema 7. Bukopuctanus Tectn,
HaI[IOHAJILHUX CUMBOJIIB Y 14 IMUTAHHS
JTIOBOMY €THKETI.
Tema 8. MoBHHIT €THKET. ) 14 Tectn
. TBopui
Tema 9. Buau ta popmu aizoBoro
) o ) 3aBJaHHs
CHUIKyBaHH4. /{ucraHuiiine nuioBe 1 14
CIUIKYBaHHS.
Tema 10. HamionansHa Ta Teopw
perioHanpHa crenrdika JiI0BOTO 13 3aBJIaHHSA
ETHKETY.
Pazom 8 4 138




5. CemiHapchbKi 3aHATTH

Tema 1. /lis1oBHii eTUKET: TEOPETUKO-METOA0JIOTIYHI 3aca/H.

Meta: Po3kpuTu B3a€MO3B’S30K 1 B3a€EMOJIII0 TEOPETHUKO-METOIOJOTTUHUX
3acaj eTUKU Ta eTukety. [IpoaHanizyBaTu po3BHUTOK CUCTEMH HOPM IMOBEIIHKH Ta
HOpPM MoOpalll. 3’CyBaTU CYThb MOHATTb «ETHKET», «IEPEMOHIAN», «IPOTOKOID.
[IpoananizyBaT  BBIWIMBICTb, TAaKTOBHICTb, MOYYTTS MIpH K OCHOBY
etukery.Po3rnssHyTu TpaHchopmaliito eTuketry B 4aci. PO3KpuTu B3a€MO3B 30K 1
B3a€MO/III0 OCHOBHMX IIJICUCTEM 1 OCHOBHUX MpPaBWJI JAUIOBOTO E€THUKETY Ta iX
cnenu@iky.

IIuTanHs 1751 00rOBOpPeHHS
JIU10BUIA €TUKET: OCHOBHI MOHATTS. BU3HAUEHHS MOHATH «ETUKA» Ta «ETHKET».
[TOHATTS «ETUKET», «IIEPEMOHIAT», «ITPOTOKOI.
BBiWwINBICTh, TAKTOBHICTh, IOYYTTS MIPU SIK OCHOBA €TUKETY.
[cTopist pO3BUTKY HOPM E€TUKETY.
OcCHOBHI NIZICUCTEMH 1 OCHOBHI MpaBuiia AIOBOTO €TUKETY Ta iX
crienudika.
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Tema 2. OCHOBH TiJIOBOT0O eTnKeTy i mpoTokoJy.

Meta: Po3kpuTH B3a€MO3B’SI30K 1 B3a€EMOII0 METOJOJIOTIYHI OCHOB
JIJIOBOTO €TUKETY 1 mpoTokoiy. IIpoananizyBaTh OCHOBHI HPUHIIMIH J1JIOBOTO
npoTokoy. Po3kputu cyTh Ta poJib MPOTOKONY Yy MDKHAPOAHOMY CIUIKYBaHHI.
[IpoananizyBaTH MPOTOKOJIbHI BUMOTH, SIKI BUCYBAIOThCS 10 YYaCHHUKIB ODIMIHHUX
IpoIIecii 1 IepEMOHIH.

IIuTaHHA 17151 00rOBOPEHHS
ITpoTokou sik popMa iepapXiq4HOTO TOPSJIKY.
OCHOBHI NPHUHITUIIN J1JIOBOTO MTPOTOKOITY.
[IpoToKO0JI Yy MDKHapOAHOMY CIUIKYBaHHI.
[IpoTOKOIBHI BUMOTH, SIKI BUCYBAIOTHCS 0 YIACHUKIB ODIIHHUX TIPOIIEeCiH 1
IIEPEMOHIH.

e

Tema 3. Po0oue micue Ta 30BHIIIHIM BUIJISAA A1JI0BOI JIIOAUHH.

Merta: [IpoananizyBaTu CyTHICTh 1 HAMBaKJIMBIIII OCOOJIUBOCTI COIlIATBHO-
MICUXOJIOTIYHOTO (PEHOMEHY IMIJKY AUTOBOI JIFOWHU. 3’ ICYBAaTH 3HAYCHHS Ta CYTh
MOHATTS «JIiIoBa pemyTanisny. [IpoananizyBaTi 3HaY€HHS 30BHINIHHOTO BUTIISALY
JIOBOT JIOJMHM Ta ii MOBCAKACHHOTO CTWIIO. [IpoBecTH MOpIBHSJIBHHMK aHali3
30BHIITHBOTO BHIJISY JUJIOBOIO YOJIOBIKA Ta 30BHINIHBOTO BHIJISIY JUJIOBOi
KIHKA. PO3KpUTH 0COOIMBOCTI BEUIPHBOTO CTHIIIO.

IIuTanHs 1151 00rOBOPEHHA
1. ComanibHO-NICUXOJOTTYHUHN (PEHOMEH IMIIXKY JIUTOBOI JI0AuHHU. J{i10Ba
peryTais.
2. 3HadeHHs 30BHIIIHHOTO BUTJISAIY JUTOBOI Jt0aMHM. [I0BCAKICHHUI CTHITH
3. 30BHIIIHIN BUTIISLA OUIOBOrO YOJIOBIKA 1 KIHKH.



4. BeuipHiil cTUTIb.

Tema 4. Hopmu noBegiHKH AiJI0BOI JIIOAMHH.

Merta: IlpoananizyBaTu OCHOBHI BUMOTH JO MOBEIIHKU AUIOBOI JIFOJAUHHU.
Po3kputu cTpyKTypHI 0c00JMBOCTI mpodeciitHoi etuku. [IpoananizyBaTu HOpMHU
NMOBEAIHKM Ha o(iuidiHuX 3axoaax. IlopiBHATH mpaBWiia Bpy4YEHHS 1 HNPUUHSTTS
noaapyHkiB. OxapakTepu3yBaTH IpaBUiia €TUKETY 32 CTOJIOM: HOPMH Ta KyJIbTYpY
MOBE/IHKHU.

IutanHs 151 00rOBOPEHHS
OCHOBHI BUMOTI'H 10 ITOBEIIHKN AUIOBOI JIFOAWHH.
[Ipodeciitna eTuka.
Hopmu noseninku Ha odiiitHUX 3axoaax.
[IpaBusia BpyueHHs 1 IPUUHSTTS MOJAPYHKIB.
[IpaBuiia eTUKETY 3a CTOJIOM: HOPMH Ta KYJIbTypa IMOBEIIHKHU.
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Tema 5. IlinroroBka Ta NpoBeJAeHHs AUIOBUX 3yCTpIive.

Meta: Po3risHyTi 0coOaMBOCTI Ta crienudiky JOMOBICHOCTEH MPO JLIOBY
3yctpiu. [lpoaHanmizyBatu erTanmu MIATOTOBKA JO TPOBEICHHS IE€PETOBOPIB.
3’sicyBaTH O0COOJMBOCTI OpraHizallii 3ycTpidi aeseraiii Ta mMpoTOKOJIbHI BUMOTH JI0
YYaCHUKIB IIepeMOHIN. PO3riasHyTH cTaHZapTHI €TUKETHI CHUTYyalli Ta crernudiky
PO3MIIIIEHHS YYaCHUKIB 3yCTpiyl.

IuTanHs 151 00TOBOPEHHS
JIOMOBJIEHICTD PO AUIOBY 3yCTpid
[TinroToBKa /10 IPOBECHHS IIEPETOBOPIB
Opranizaris 3ycTpidi generarii
CranmapTHi €THKETHI CUTYaIlii
Po3mirenHs ygyacHUKIB 3ycTpidi
Odimiiina moBa.

ok wnE

Tema 6.ETukeT Ta opranizauis 1i10BUX npuiiomis.

Meta: Po3risHyTH OCOONHMBOCTI 3arajlbHUX MOJIOKEHb NPO MPHUHAOMH Ta
iCTOpif0 IBIpCHKOTO eThKeTy. [IpoaHanizyBaTtu eTanu MiArOTOBKH IO MPOBEICHHS
npuiioMy. 3’sCyBaTH OCOOJIMBOCTI CKIIQJIaHHS IIIaHYy PO3MIIICHHS 32 CTOJIOM.
Posrmsinytu cienudiky mpuiioMiB 3 pO3MIIIEHHSIM Ta MPUUOMIB 0€3 pO3MIlICHHS
Ta TIPOBECTHU MOPIBHSIBHUHN aHAITI3.

IIuTanHa 1151 00roBOpeHHs
1. 3aranbH1 MOJIOKEHHS IPO MPUHOMHU.
2. Ilpuiiomu 3 pO3MIIIICHHSIM.
3. Tlpuitomu 6e3 po3MilIeHHS.



Tema 7. BukoprcTaHHA HAIOHAJTBHUX CHMBOJIIB Yy AIJIOBOMY €THKETI.

Meta: Po3KkpuTH B3a€MO3B’SI30K 1 B3a€EMOJII0 METOJOJOTIUHUX OCHOB
MOHATHCCUMBOJI»,  «CUMBOJIKa», «eMbOnema». [lpoanamizyBaT  3Ha4YEHHs
repaibIuKd B Ccy4acHoMy  cBitTi.  JlochmiauTu  IiCTOpil0  TepalibIUKU
Vkpainu.Po3riasHyTy HalioHadbHI CUMBOJIM YKpaiHM — mpamnop, TiMH, repO.
Po3kputH 3MICT MpaBuIl MOBOIXKEHHS 3 AEP>KaBHOIO CUMBOJIIKOIO.

IIuTanHs 1751 00rOBOPEeHHS
[TOHATTS «CUMBOJI», «CUMBOJIIKa», «eMOIeMa.
3HaueHHs repajibIuKU B Cy4acHOMY CBiTi. IcTopis repanbauku YkpaiHu.
HamionanbHi cumBou YKpainu — rpamnop, TiMH, repo.
[IpaBuia mOBOKEHHS 3 JE€P>KABHOIO CUMBOJIIKOIO.

W

Tema 8. MoBHHUI1 eTHKET.

Merta:llpoananizyBatd TOHSTTS MOBHOTO 1 MOBJICHHEBOTO E€THKETY.
Po3kputu Mmiciie 1 pojb €TUKETHOI IMOBEAIHKM YYAaCHHUKIB AaKTy CHUIKYyBaHHS.
[IpoananizyBat 0cOOIMBOCTI HEBEPOAIBHUX 3aCO0IB CIIUIKYBAHHS.

IuTaHHA 17151 00rOBOPEeHHS
1. TIoHSATTS MOBHOTO i MOBIIGHHEBOTO €THUKETY .
2. ETukeTrHa roBe/iHKa YYaCHUKIB aKTy CITUIKYBaHHS .
3. HeBepOanbHi 3aco0M CIIKYBaHHS.

Tema 9. Buau Ta popmu aiioBoro cnivikyBanHsi. Jlucranuiiine aisioBe
CIIJIKYBAHHS.

Mera: Poskputn CYTHICTb, BUJIH Ta dbopmu JIJIOBOTO
CHUIKYBaHHA.3 SICYyBaTH pOJb JUIOBOI Oeciqu Ta TMpaBuja MIATOTOBKUA Ta
npoBefeHHs nioBo1 Oecimu. OxapakTepu3yBaTH BUIM Hapaj Ta MpaBuia ix
npoBeneHHHs. [IpoaHanmizyBaTH  OCOOMHMBOCTI  CHUJIKYBaHHS 3  KOJIETaMH,
niiernumMy,  kepiBHunTBOM.IIpoananmizyBat  OCOOMMBOCTI  JAMCTAHIIIITHOTO
JIIOBOTO CHUIKYBaHHS.PO3TIsIHYTH eTHUKeT Tene(pOHHOI PO3MOBH. MIDXHAPOTHUX
KOHGMIIKTIB. 3’sicyBaTH  crienu(iKy €JIEKTPOHHOTO JUJIOBOTO  JIUCTYBaHHS.
[IpoananizyBat HOpMH A1T0BOT [HTEpHET-KOMYHIKAIII1.

IIutanHs 1151 00roBOpPeHHs
Bunu ta hopmu 1i10BOTO CHUIKYBaHHS.
Hinosa Gecina. [IpaBuia miagroToBKy Ta MPOBEACHHS JUTOBO1T O€CiIu.
Hapapna: 1i Buau, npaBuiia mpoBEICHHHS.
CrinkyBaHHS 3 KOJIETaMU, MiJJIETJIMMH, KEPIBHUIITBOM.
Oco0aMBOCTI AUCTAHLIMHOTO AUIOBOTO CHIJIKYBAaHHS.
ETtuket TenegonHoi po3MoBH.
Enexrponne ainose nuctyBanHs. Hopmu ninoBoi [HTepHeT-KOMYyHIKAIIIi.
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Tema 10. HanionanbHa Ta perioHajbHa cnienu@ika I10BOro eTUKeTy

Meta: Po3kput 3MiCT Ta CyTh HOJIKYJIbTYPHOCTI  Cy4acHOTO
CBITY.PO3rIIIHYyTH HalBa)KIUBILII OCOOJIMBOCTI JAUIOBOIO €TUKETY PI3HHUX KpaiH
cBiTy. (Gopmu MbKHapoaHoi cmiBmpaul. I[lopiBHATH Tpaguuli €BpoONeHCHKOro
JIIOBOTO €TUKETY Ta OCOOJMBOCTI JUIOBOIO €TUKETY B A3li Ta Adpuii.
Posrnsnytun  cneuudiky naiioBoro  eTukery B Amepuui  Ta  ABcrTpanii.
[IpoananizyBaTu CTEpEOTUIN MOBEAIHKH B PI3HUX KpaiHaX CBITY Ta HaI[lOHAJIbHY
Ta pEerioHaNbHY crienudiky AUI0BOro eTukeTy. [IpoananizyBaT LUIAXU BUPILIEHHS
MDKKYJIBTYPHUX MPOOJIEM.

IIuTanHs 1751 00rOBOpPeHHS

[TonmiKyIbTYpHICTH Cy4aCHOTO CBITY.
CrepeoTunu MoBeIHKU B PI3HUX KpalHAX CBITY
Tpanuiii eBponeicbKOro AUI0BOIO €TUKETY.
Oco0nuBOCTI A1JIOBOTO €TUKETY B A3ii Ta Adpuiii.
JlinoBuit eTukeT B AMepuili Ta ABCTpatii.
Insixu BUPIMIEHHS MIKKYJIBTYPHUX ITPOOJIEM.

ok whE



6. KommiexkcHe npakTH4YHe IHAUBIAYaIbHE 3aBIAHHSHA

[anuBinyanpHe 3aBIaHHS 3 AUCUUIUNHM «/[11OBHI €THKET» BUKOHYETHCS
CaMOCTIMHO KOYKHUM CTYJEHTOM Ha OCHOBI 3aCBOEHHS IPOrPAMHOIO Martepiany.
KIII3 oxomutoe yci OCHOBHI TeMu aucuuiuiina. Metoro BukonanHs KIII3 e
OBOJIOJIIHHSI HABHYKAMU 3aCTOCYBAaHHS MOJITHYHUX 3HaHb Y CYCHUIBHOMY JKHUTTI.
KIII3 odopmisieTbes y BIAMOBIAHOCTI 13 BCTAHOBJIEHUMHU BUMOraMu. BUKOHaHHS
KIII3 € omuum 13 00OOB’SI3KOBUX CKJIQJIOBUX MOJYJIB 3aJiKOBOrO KpEIUTy 3
«/limoBOrO €TUKETY.

TemaTuka KIII3
(npe3enTanis Microsoft PowerPoint)

[cTopist BHHUKHEHHS Ta PO3BUTOK CTHKETY.

[cTopist pO3BUTKY IPOTOKOJTY Ta CTHKETY.

Crnoco6u nepexkonanss jroaunu (12 cnoco0is Jleitna Kapnerti).

Krnacudikarist TUITIB €THKETY.

[IpoToKOIBHI MUTAHHS MPUHOMY Jeseralii JUIOBUX MapTHEPIB.

HarmionanbHi BITMIHHOCT1 €THKETY.

CyTHICTB 1 3MICT AUIOBOTO MPOTOKOJY.

Bunu 1 Gopmu npoTOKOJIBHUX KOHTAKTIB.

. Bi3uTHi KapTKH 1 iX poJIb B UIOBOMY CHLTKYBaHHI.

10 [TpoTOKOIBHI BUMOTH JI0 AUTOBUX JIUCTIB 1 IHIIMM BUAaM KOPECTIOHACHIIII.

11.TIporokonbpHa MpakTHKa OQIIHHUX 1 HEOPIIHHUX TPUHTOMIB.

12.CtpykTypa 1 TaKTHKa AUTOBUX TeIe()OHHHUX MEPETOBOPIB.

13.OcHoBHI cTali MeperoBOPHOro MpoIIeCy.

14.TIpoTOKONBHI JOKYMEHTH.

15.TexHika 1 TaKTHKa BEJICHHS TIEPETOBOPIB.

16.1TpakTruni pexkomenaaii Kopena i ['ynMena 3 nmpoBeieHHs TIEpeTOBOPIB.

17.1TpaBwia MOBEXIHKH 3a CTOJIOM.

18.1IpaBwiia moBeaiHKH B TPOMAJICBKUX MICIISX.

19.ETukeTt cny)kO00BHUX B3aEMUH.

20.KynpTypa MoBeIiHKH J17I0BO1 JIFOUHHU.

21. CkazioBi IMIKY J1710BOT JIFOAUHHU.

22.®akTopu, 10 BIUIMBAIOTH HA CTBOPEHHS IMITIKY.

23.Camornpe3eHTalrisi Ik HAaWBKIIUBIIINN €JIEMEHT KyJIbTYPH MEHEKepa.

24.Camornpe3eHTallist Ik HAWBKIIUBIIMIUN €IeMEHT KyJIbTYPH TOJITHKA.

25.MexaHi13MH1 1 MOMUIKA (POpMyBaHHS MEPIIOTO BPAKEHHS.

26.TIpaBunbHO TigiOpaHuid IMIIK SK OJIHA 3 CKJIQJAOBUX YCINXY B JUIOBOMY
CIUIKyBaHHI.

27.ETn4H1 NpUHIANA 1 HOPMH B TUJTOBOMY CITUIKYBaHHI.

28. JlutoBe criiKyBaHHS B KOH(IIKTHAX CUTYAIIisIX.

29.MeTou epeMoru B IUCKYCii Ta Cymepediri.

30.MucTenTBo KPUTHUKH.

31.MucTtenrBo nmepeKoOHaHHSI.

32.HeBepOanpHe CHTKYyBaHHS.

33.I1ybOmiuyna MoBa.

34.KynbTypa MOBJICHHS.

35.0paTopchKe MHUCTEITBO.

CoNoaRrwWDE



36. AKTUBHE CITyXaHHS.

37.Cnocobu po3BUTKY Ta BIOCKOHAJIEHHS! HABUUOK MPABUIBHOTO CIIYXaHHS.

38.Kpaino3HaB4l aCIEKTH ALIOBOIO MPOTOKOJY Ta E€TUKETY.

39.TexHika CHUIKYBaHHS 3 MPEJCTABHUKAMHU 1HIIUX KYJIbTYP.

40.«P13HOMaHITHICTh B MOAIOHOMY» - OJHA 3 TA€EMHHUIIb MUCTEITBA BEJCHHS
MDKHapOAHUXIIEPETOBOPIB.

41.0co06a1BOCT1 aHTJIINCHKOTO A1IOBOTO €THUKETY.

42.0co06IMBOCTI HIMEIIBKOTO JIJIOBOTO €TUKETY.

43.CknafgaHHs pe3roMe.

44 HarioHanbH1 BIIMIHHOCT1 €TUYHUX HOPM.

45.Teopis apamaryprii [{.Kapneri.

46.0co6amBOCTI HpaHIly3bKOTO JIJTIOBOTO €TUKETY.

47 Tlcuxonoriyni 0ap’epu B CIIUIKYBAaHHI.

48.ETtanu npoBeieHHs TIEPETOBOPIB.

49.0cHoBH c1y>)k00BOTO €TUKETY.

50.0c006aMBOCTI 1CTAHCHKOTO J1IOBOTO €TUKETY.

51.Tlpuitomu BeIeHHS TIEPETOBOPIB.

52.0c006aMBOCTI 1TaNIACHKOTO JIJTOBOTO €THUKETY.

53.0c006IMBOCTI ATIOHCHKOTO JILJIOBOTO €THKETY.

54.CToCyHKH KepiBHUKA Ta MIJIETIIOTO.

55.0c006MBOCTI aMEPUKAHCHKOTO JTIIOBOTO €THKETY.

56.I'moGanpHUil ETHYHUN KOJIEKC.

57.ETHKeT y peKJIaMHIi isIbHOCTI.

58.0c006MBOCT1 KUTAWCHKOTO JIJIOBOTO €TUKETY.

59.0c06MBOCT1 aBCTPATIHCHKOTO A1LJIOBOTO €THUKETY.

60.TIpoxanHs, HaKa3, mopaja Ta MPOMO3UIlisd — PI3HUIII B €THKETI.

61.Etuker TenedoHHOTO CIIKYBaHHS.

62./luckycis, cynepedka, KOHQIIKT — MOXKJIMBOCTI BPET'yJIFOBaHHS iX.

63.Posb 1i710BOT €TUKH B CYCHIIIBCTBI.

64.0Oco0arBOCTI 1HAIHCHKOTO A1LJIOBOTO €TUKETY.

65.OCHOBHI THITH TTIEPETOBOPIB.

66.TexHika Ta IpUHOMHU BEJICHHS IIEPETOBOPIB.

67.MoBJICHHEBUH €TUKET Y CTIEpEYaHHI.

68.KpaiHo3HaB4i aCeKTH A1IOBOTO MTPOTOKOITY Ta €THKETY.

69.TexHika CIUIKYBaHHS 3 IPEICTABHUKAMU IHITUX KYJIbTYP.

70. «Pi3HOMaHITHICT, B TOMIOHOMY» - OJlHa 3 TA€EMHHIIb MHUCTCITBA BEICHHS
MDKHAPOTHUXIIEPETOBOPIB.



OCHOBHI NPUHLUHUIIU PO3POOKH €JIEKTPOHHUX NPe3eHTALIN

e OnruManeHuii  o0csar. IHdopmanis MOJAETbCS  HEBEIUMKUMM  JIOTTYHO
3aBeplIeHUMHU OJo0KaMu-ciaiiiamu (He Oinbiie 20).

e JlocTynHicTb. 3a0e3neuyBaTH pO3yMIiHHS KOKHOTO CJI0Ba, pEUCHHS, TOHSTTS.

e HayxkoBicTb. SIckpaBi MaJIOHKH HE MOBUHHI CYNIEPEUYUTH PEATbHUM (PaKTaM.

e BpaxyBaHHs 0c00JMBOCTI CHpUMHATTS 1H(oOpManii 3 ekpaHa. TeKCTOBY
1HOpMAaIIII0 BapTO 3BECTH JI0 MIHIMYMY, 3aMIHIOIOUH ii CXeMaMH, PUCYHKaMH,
dbparmenTamMu QuUIBMIB.

e 3arikaBieHicTb. BxitoueHHs (0€3 MIKOAM HAyKOBOMY 3MICTY) y MPE3EHTALII0
CMIIITHUX, I[IKABUX CIOXKETIB.

e Kpaca Ta ecretnunictb. Heabusiky poiib BIiIrpatoTh KOJbOPOB1 CHOJYYEHHS 1
JOTPUMAHHS CTUIIO B 0(OPMIICHHI CIaiAiB, My3UYHHUI CYIIPOBI.

Ilopasyu THM, XTO CTBOPIOE NPE3EHTALLI

JloTpumyiiTecs: €IMHOTO CTHIIIO OPOPMIICHHS. YHHUKANUTE CTUIIIB, Kl Oy1yTh
BIIBEPTATH yBary BiJ camMoi npeseHtaiii. [lomoMmixkHa iHQopMalis HE MOBHHHA
nepeBakaTy HaJl OCHOBHOIO (TEKCT, MAJIIOHKH).

Jns ¢hoHy BUKOPUCTOBYHTE OUIBII XOJIOJAHI TOHH; JJg (POHY 1 TEKCTY —
KOHTpacTH1 Koibopu. Ha onHoMy cnaiini He Oulbllie TPbOX KOJBOPIB: il (hOHY,
JUTSI 3aTOJIOBKA, JJIS TEKCTY.

BuxopucroByiiTe 3a mpu3HayeHHSIM (MOKJIMBOCTI KOMIT FOTEpHOT aHIMaIlii).
He 3nopxwuBaiite pi3HUMU e(peKTaMu: HE MOBHHHI BiIBEPTATH yBary BiJ 3MICTy
iHpopMaIii.

BukopucToByiiTe KOpOTKi cii0Ba 1 pe4eHHs. 3aroJIoBKY MOBUHHI IPUBEPTATH
yBary ayauTopii.

VY nenTpi cnaiily moBUHHA 3HAXOIUTUCS HaWBaxuIMBiIIa iHGopmalis. Ko
PO3MIIIICHUI MaJTIOHOK, TO TEKCTOBA iH(POpMAITis 3HAXOIUTHCS i HUM.

Mpudt nms 3aromoBka (po3mip) — He MeHIIe 24; 715 TEKCTy — He MeHie 18.
He cnin 3mimyBatu pizui turmm mpudtiB. s BugaieHHs iHdopwMarii (ciioBa)
OTPiOHO BUKOPUCTOBYBATH KUPHUM MIPUPT, KypCHB a00 MiTKPECICHHS.

Cnocobu BuauleHHS iH(OpMAIlli: paMKH, 3alMBKY, CTPLIKH, IITPUXOBKY,
Pi3H1 KOJIBOPH. JllarpaMu, MaJIFOHKH, CXEMH, UTFOCTpaIlii HaiBa)X TMBIIIUX (DAKTIB.

He 3anoBHioBat cnaiin Benukoro KinbKicTio iH(Mopmarii. [Ipesenraris
MOBHHHA BKJIFOUYATH BUCHOBKH Ta CIIMCOK BUKOPUCTAHUX JKEPEIL.



7. CamocrTiiiHa po0oTa CTy/JeHTIB
. JIUTOBUIA €TUKET: TEOPETUKO-METOI0JIOT14HI 3acaau
. OCHOBH JA1IOBOrO €TUKETY 1 MPOTOKOIY.
. PoGoue Miciie Ta 30BHIINIHIN BUTJISIA AUTOBOT JIFOJIUHH.
. Hopmu noBefiHku I1710BOT JIOIUHU.
. [linroToBKa Ta MPOBEJAEHHS UJIOBUX 3yCTpIUECHl.
. ETuker Ta oprasizauis IUI0BUX IPUHOMIB.
. BukopucTtanHs HallloHAJILHUX CUMBOJIIB Y IUJIOBOMY €THUKETI.
. MOBHUMU E€THKET.

© 0O ~NOoUA WN R

Bunu Ta ¢Qopmu aumoBoro  cmuikyBaHHs.  JlucraHuiiiHe — AUIOBe
CIUIKYBaHHS.
10. HamionanpHa Ta perioHajibHa crienu@ika JUI0BOrO €TUKETY.

8. Opranizauisi Ta npoBeleHHA TPEHIHTY
Tpeninr (tpaining) — ue 3amnaHoBaHuil mpouec Momudikaiii ( 3MiHH)
BiJTHOIIICHHS, 3HAHHS YW MOBEJIHKOBMX HABHUYOK TOT'O, XTO HAaBYAETHCS, Yepe3
HAOYTTS HABYAJIBLHOTO JIOCBITY 3 THUM, 00 JOCATTH €()DEKTUBHOTO BHKOHAHHS
MOCTaBJICHUX 3aBAaHb B OJHOMY 13 BHUIIB ASUIBHOCTI a00 B MEBHINA Tamy3i.
OcHoOBHI (hopMHU TPEHIHTIB SKI BUKOPHUCTOBYIOTHCA Yy BHUKIaIaHHI «J[1710BOTO
etukety»: ['pa-imitamis «/[imoBa 3ycTpiu», «JlimoBuii mpuitom», 1HHOBAIIIHA
rpa, IiI0Ba Ipa.
Temamuxa mpenincie
1. I'pa-imiTartis «JlimoBa 3ycTpiuy».
2. I'pa-imiTantis «JlimoBuid mpuiom».

9. 3aco0m OLiHIOBAHHS TAa METOIM IEMOHCTPYBAHHS pPe3yJbTATIB HABYAHHS
Y mpoueci BUBYEHHS JUCHUIUIIHU «J[UTOBUH €THUKET» BHKOPUCTOBYIOTHCS
HACTYIHI 3ac00U OIIHIOBAaHHS Ta METOJIA JIEMOHCTPYBAHHS PE3yJIbTATiB HABYAHHS:

- CTaHJapPTU30BaH1 TECTH;
- IOTOYHE OMUTYBaHHS;
- KOMaH/IHI TTPOEKTH;
- aHAJNITHYHI 3BiTH, pedepartw, ece;
- IPE3eHTAaIll] pe3yIbTaTiB BUKOHAHUX 3aBJaHb Ta TOCITIKEHb;
- oriHtoBaHHs pe3ynbratiB KIII3;
- CTYyJICHTCHKI TIPE3EHTAIlil Ta BUCTYITH Ha HAYKOBUX 3aX0/aX;
- PEKTOpChKa KOHTPOJIbHA POOOTa;
- IHIII BUJY IHAUBIAyaIbHUX Ta TPYIOBUX 3aBIaHb$
- 3aJTIK.



10. Kpurepii, ¢opMH NOTOYHOI0 TA MiACYMKOBOI'0 KOHTPOJIIO
[TincymkoBuit 6an (3a 100-0anbHOIO MIKAI0I0) 3 AUCHUILIIHU «J[1U10BUI eTUKEeT»
BU3HAYAETHCA SIK CEPE/IHbO3BAXKEHA BEJIMYMHA, 3aJIEKHO B/l MUTOMOI Baru KOXKHOI
CKJIaJIOBO1 3aJIIKOBOTO KPEIUTY:

3amnikoBuit MoIyib 1

3arnikoBuit MOIYIb 2

3aikoBuit MOIYIH 3

3amnikoBuit Mmoxyns 4

(Tema 1-5) (pexTopchka KOHTPOJIBHA (TIiIcyMKOBa OITiHKA 3a (ex3ameH)
pobota KIII3) (tema 1-10)
20 % 20 % 20 % 40 %

1. YcHe omuTyBaHHS IIiJT
yac 3aHATTA (5 Tem o 10
6aiB=50 6aiB)

2. IMuceMoBa podora = 50
OariB

1. YcHe onwTyBaHHS IIij
yac 3aHATTA (5 Tem no 10
6aniB=50 6aiB)

2. TlucemoBa pobora =
50 GauniB

1. Hanucaunas KIII3, sxe
BKJIIOYa€ BUOIp TeMH,
CKJTaJTaHHS TUTaHy,
HamucaHHs pobotu = 60
OaiB
2. 3axucr KIII3 = 30
OaiB
3. OuiHka 3a TpeHiar = 10
OatiB

1. BigmoBigs Ha 2
3aIMTaHHA, KOXKHE 3 AKHX
=40 Ganam, a y miJCyMKy
= 80 OaniB

2. Po3p’s3anns 10 tectiB
o 2 6amu = 20 Oagam

8 14 17
o [llxajna ouniHIOBaHHA:
3a mkaJjorw ] 3a mkaJsoro
VriBepentery 3a HamiOHAJILHOIO IIIKAJIOI0 ECTS
90-100 BinMinaO A (BiqMiHHO)
85-89 Ho0pe B (myxe noope)
75-84 noope C (mo0pe)
65-74 3a0BUILHO D (3amoBinbHO)
6074 3a10BUILHO E (3amoBibHO)
FX (He3a10BUTHHO 3
35-59 HE3aI0BUILHO MOYKJINBICTEO MTOBTOPHOTO
CKJIaJTAaHHS )
F (He3aI0BUTHHO 3
1-34 HE3a0BUILHO 000B’SI3KOBUMIIOBTOPHUM
KypcoM)

11. IncTpymenTH, 00/1aJHAHHA Ta IPOrpaMHe 3a0e3Ne4eHHs, BAKOPHCTAHHS AKHX
nependayac HABYAJbHA TUCHMILTIHA

Ne HaiimenyBanus Homep Temu
1. MynbTUMEAIHHUN TPOEKTOP 1-6
2. MynbTUMEAIHHUN TPOEKTOP 7-10
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