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Onuc aucumnninm

Hucunmnina “Indopmaniiino-komyHikauiiiHi TexHosorii’, cmpsMoBaHa Ha (OpPMyBaHHS y CTYyIEHTIB
TEOPETHUYHUX 3HAHb Ta BHPOOJIIEHHS MPAKTUYHUX HABHYOK BHKOPHCTAaHHS CydacHHX iH(OpMAIiifHO-KOMYHIKAIiIHHAX
TEXHOJIOTIH, TPO OpTaHi3aIlilo OO0YHMCIIOBAILHUX IIPOIECCIB Ha ITEPCOHAIBHUX KOMIT IOTepaX, iX ajIrOpHTMI3alliio,
mporpaMHe 3a0e3MeYeHHs MePCOHATFHNUX KOMIT IOTEPIiB 1 KOMII FOTEPHUX MEpEeX, a TaKOX BHKOPHCTAHHS Cy9aCHUX
iH(bOpMaIITHO-KOMYHIKAI[IHUX TEXHOJIOT1H 3 METO0 e)eKTHBHOTO OIIpaIffoBaHHs iH(opMaIlii 3 pi3HUX iHPpOpMAaIITHIX
JDKepedn, 30kpeMa 3 ()axoBoi JIiTepaTypH Ta eNeKTPOHHUX 0a3 JaHUX, I BUPIMIEHHS CKIIAQJHUX CIIeiali30BaHuX 3a7a4
1 mpobem mpodeciitHol TisTBHOCTI.

Ha punky mparmi icHye cyTTeBmii onuT Ha (haxiBINB, SKi JOCKOHAIO BOJOMIFOTH CYYaCHUMH iHGOpMAIiTHIMU
texHonorismu ( MS Excel, MS Access iH.). Taki 3HaHHA Jaf0Th KOHKYPEHTHY TlepeBary IpHu KOHKYpcax Ha BaKaHTHI
Iocai, BOHU JIO3BOJSIOTH BUKOHYBAaTH JOBOII I[iKaBy poOOTYy, TMOB'A3aHY 3 BEACHHSM PO3PaxXyHKIB 1 CKIIAAaHHAM
3BITHOCTI 32 JIOTIOMOT'0F0 KOMT'FOTepa.

Bupuenns mucrumutinn [HQoOpMamiiHO-KOMYHIKAIiHI TEXHOJOTii JO3BONMHTH (PaxiBIIM JOCKOHAJO OCBOITH
poOOTY 3 eNeKTPOHHUMHU TAONHISIMHA i CydacHHMMH Oa3aMu JaHuX. JlMCIUWIUTIHA BKIIIOYAE 3araibHYy iH(OpMaIito
(mpu3HAYeHHS, MOXKIIMBOCTI), TEPMIHOJIOTI0, BiIOMOCTI PO (HYHKIIIT KEPYIOUUX €IeMEHTIB, 00'€KTIiB 1 KOMaH]l MEHIO.
OxpiM TOro, B IporpaMmy Kypcy BXOJUTb OCBOEHHS MPOLEAYP, 10 JO3BOJISIOTH BUPIIIYBaTH HaHOLIBII PO3MIOBCIOUKEH]
cremniaizoBaHi 3aaad4i i mpoOieMu mpodeciitHol TiITBHOCTI.

Bonogiroun TepMiHONOTi€I0, amapaTHUM 1 MpPOrpaMHUAM 3a0e3ledeHHsSM iHPOpMAIifHUX 1 KOMYHIKaIiiHUX
TEXHONIOTIH B TpodeciliHii MisITFHOCTI, CTYIEHTH BMIIOTh BHKOHYBAaTH MOIIYK iH(opMallii B Mepexi [HTepHeT
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(indopmarmiiiHi MaTepianu, JEMOHCTpAIliiiHI MaTepiaqud HaBYaHHS, IO MiABUINYIOTh HAOYHICTh, i ©(EKTUBHICTh
CIIOBECHHX METOIB B MpEIMETHUX IU(POBUX OCBITHIX pecypcax). 3AIHCHIOITH MOIIYK HOBOI iH(oOpMamii 3 pisHHX
JoKepen, 30KkpeMa 3 (axoBOi JITepaTypu Ta CICKTPOHHHMX 0a3, 10 MICTHTBCS B PI3HOMAHITHUX JPYKOBaHUX Ta
SNEKTPOHHUX JKEpenaxX, KOPUCTYIOUHCh BiAMOBIIHUMHY MTOLITYKOBUMHU METOJAMH 1 CHCTEMaMH.

[IpakTnyHe HaBYaHHS MPOBOTUTHCS il KEpIBHUITBOM BHKIanaviB. Ilporpama 3aHsTh mependayae moeramHe
OCBOEHHS BCIX TOHKOIIIB poOoTH 3 mporpamamu Excel Ta Access, 1110 TOBHOIO MipOIO JI03BOJIUThH CTYICHTY Ha MPAKTHUII
JIOCKOHAJIO OBOJIONITH HABUYKY BUKOPUCTAHHS 1H(OOPMAIIHHUAX 1 KOMYHIKAIlIHHIX TEXHOJIOTIH.

OcCHOBHI HANPSIMKW BUKOPUCTAHHS iH(pOpMAIIHHUX TEXHOJIOTIH 3a paxoM MOB’sI3aHi: 3 PO3BUTKOM OCOOMCTOCTI 1
MiATOTOBKM MalOyTHIX (axiBIiB 10 KOMQOPTHOrO KHTTS B YMOBax iH(opMamiiiHOro cycmilbCTBa; 3 peatizalicro
COI[1aJIbHOTO 3aMOBJICHHS Ha (DaxiBIliB y rarysi.

OcoOnuBICTIO JUCHIUILUTIHU B TIOPIiBHSIHHI 3 IHIIMMHU € Te, IO CTYJCHT HE JIMIIC HAaBYAETECh MPAIIOBATH B SIKOCTI
ornepatopa (BHECEHHS NaHMX, MMOOyAoBa TpadikiB, BUKOPHCTAHHS CTaHIAPTHUX (QYHKIH), a i Mae opieHTalil0 Ha
MOJIETTIOBAHHS TPOIIECIB, MO MPOXOJIATh B MpodeciiiHii AisuTbHOCTI. 3BiTH, GOPMYIH 1 METOIM 00pOOKH, BKIFOUEHI JI0
MPOrpaMu IBOTO KypCy, IPUHECYTh MPAKTUYHY KOPUCTh Y MaOYTHIH TPYAOBiH JiISIIBHOCTI 1 JO3BOJISAITH ONTHMI3YBaTH
MPOIIeCH, SIKI paHillle BUMarajlid BUTpadaTH TOJMHW Ha PYTHHHY poOOTy (MOXIJIMBO HaBiTh MOTPeOyBaJIM OKpPEMOl
TIOCaIn).

[HdopMmariiiiHo-KOMyHIKAIIHI TEXHOJIOTIT 103BOMATH (axiBIsIM PO3B’I3yBaTH CKJIaJIHI CIIEIiali3oBaHi 3aBIaHHs
Ta BUPINIYBAaTH MPaKTHYHI MpobiaeMu y npodeciifHil AisTbHOCTI.

CTpykTypa Kypcy

FoanHn Tema Pe3ynbTatn HaBYaHHA 3aBaaHHA
(nek. /
npaxT.)

212 1. OcobnueocTi 3acTocyBaHHs IKT ons 3HaTn TepMiHOMOrito, L0 IHOuBIgyanbHi
opraHisauii Ta 06pobKnN eneKkTPoHHOT BUKOPUCTOBYETLCSA B AUCLMNIIHI, 4 3aBAaHHA
iHdbopmaLii 3acobamu TabnuyHoro edekTMBHOI poboTK 3 iHhopMmalieto,
npouecopa (TI). IHpopmaLinHi BMIiTV BUKOPUCTOBYBATM (PYHKLUIT ANd
mMoxnueocTi Tl gns npoBeaeHHs 06pobku iHhbopMmaii 3a dhaxom,
o6uncneHb ,B NEPBMHHUX AOKYMEHTAX, aHanisyBaTy B3aEMO3B’A3KM MixX
3acobamn BOYyaoBaHMX OYHKLUIN Npy napameTpamu, LLIO BUKOPUCTOBYHOTLCS Y
poboTi 3 haxoBoto iHpopMaLieto. NnocTaHoBKax 3agad

212 2. TpUHUMNM BUKOPUCTaHHS KIOYOBUX AHanisyBaTn npouecu Ta 0cobnmBoCTi IHOuBIgyanbHi
BOygoBaHux dyHkUin T gnst o6pobkum BUKOPUCTaHHSA BOygoBaHMX (OYHKUIN AN | 3aBOaHHSA
iHdbopMaLii Ta npoBeaeHHS haxoBmX BiANOBIAHMX hax0oBUX PO3paxyHKiB 3
pO3paxyHKiB 3 METOK BUPILLEHHSI METOH BUPILLEHHS CKIagHUX
cKIlagHuX cneujanizoBaHux 3agad i cneuianisoBaHux 3agady i npobnem
npo6nem NpodecinHOI QisiNbHOCTI. npodecirnHOi AisnbHOCTI

212 3. IKT gk ehekTMBHUI iIHCTpyMeHTanbHUin | EdpekTnBHO npautoBaTty 3 iHpopmaLieto: | lHaMBigyanbHi
3acib koHconigauii iHdopmauii npu KPUTUYHO aHanisyeaTtu 1 3aBAaHHA
po6OTi 3 eNEKTPOHHUMU JOKYMEHTAMM iHTeprnpeTyBaTy ii, BUKOPMCTOBYHOUM
KinibkOX iHpopMaLiiHux gkepen. CydacHi | BidyanbHi MOXIMBOCTI NPOrpamMmHOro
iHCTPYMEHTW NPOBEAEHHS 3acoby
iHdbopMaUinHoro aHanisy gpaxoBux
npoLeciB Ta 0cobnMBOCTEN iX
dYHKLiOHYBaHHA 3 METOKO
BMOPSAKYBaHHS, Krnacudikauii Ta
cucTeMaTU3yBaHHS iHpopMaLii.

2/2 4. CneujanbHi iHbopMaLiiHi pecypcu BukopuctoByBaTtu iHCTpyMeHTapii IHouBigyanbHi

2



IHTEPHET Ta LWNSAXK iX BUKOPUCTAHHS B €IeKTPOHHMX Tabnuub ona aHanisy 3aBOaHHA
npocpecinHin aisneHocTi. TexHonorii haxoBKMx npoLieciB Ta ocobnmneocTen ix
onpautoBaHHs rpadiyHMX AaHuX Ta dYHKLiOHYBaHHSA 3 METOIO

BidyanbHOro aHanisy axoBoi iHdpopMaLil | BNOpsiAKOBYBaHHS, Knacudikauii 1

3acobamu TT1. OcHOBHI Npuromn poboTn | cuctemaTusyBaHHs dhaxoBoi iHbopmauii

3 Merachopmynamm B cucteMax o6pobku

€IeKTPOHHMX AOKYMEHTIB.

2/2 5. TexHonorii Tabrnm4Hoi 06pobku BukopuctoByBaTU iHCTPYyMEHTapiu IHavBIgyarnbHi
CTPYKTYpOBaHMX AaHux. Metogm aHanidy | cnuckiB i 6a3 gaHux ansg npuiHaTTS 3aBaaHH4A
Ta 06pobku iHdopMaLii y BENUKNX draxoBmX pileHb, onepysaTu
Tabnuuax 3a JONOMOro 3BeeHNX OCHOBHUMW MeXaHi3amamu poboTu 3
Tabnuupb Ta 3BeAeHuX giarpam. BENMVKUMW MacvBamMun JaHKX Ta

Tabnuusmu

2/2 6. Komn’'totepHe mogentoBaHHsA o6’ekTiB i | BukopuctoByBaTtu iHCTpyMeHTapil IHavBIgyanbHi
npoLecis Ans aHanisy ¢axosoi cnuckiB i 6a3 gaHux ans npuAHATTS 3aBaaHH4A
iHopmauii B ET. CtatnctnyHa haxoBmX pileHb, po3B’s3yBaTh 3adaui
nepesipka rinotes i metToam NPUAHATTSA KONEKTUBHUX pillleHb
NPOrHo3yBaHHS haxoBUX MOKa3HUKIB
3acobamu TT1. Cnocobu aHanidy TpeHais.

2/2 7.®opmanisauis haxoBux 3agau i BukopuctoByBaTu iHCTPYyMEHTapiv IHavBIgyanbHi
NPUNHATTA ONTUMAarbHUX pilleHb cnuckiB i 6a3 gaHux ansa npunHATTS 3aBAaHHA
3acobamu ontumisauii TI. MogentoBaHHs | haxoBuMX pilleHb, PO3B’s3yBaTh
Bi3Hec-cueHapiiB Ta BUbip GisHec- ONTUMI3aUinHi 3agadvi NpUAHATTA
MoJernen Ansa ouiHBaHHA HacniakiB pilleHb
NPUAHATTSA pilleHb 3acobamu [ucnetyepa
cueHapiiB. BapiatmBHun aHania gaHmx
"0-AKLWO0".

212 8. ABTOMaTU3aLis BUPILLEHHSA CKNagHUX BukopucToByBaTH Cy4acHi MOXITMBOCTI IHOuBIgyanbHi
cneuianisoBaHux 3agay Ta npobnem nporpaMmHoro 3acoby 3 MeTor 3aBOaHHSA
npodecinHoi gianbHOCTI 3acobamun TT1. aBToMaTm3auii o6pobkm iHpopmauii gns
Makpocu, sik iHCTpYMEHT aBTomaTuaaii PiLLEHHSA CKNagHMX cnewjanisoBaHnx
npouecis 06pobku iHopmauii 3agad i npobnem npodecinHoi
NpodeciNHOI AisANbHOCTI. OiSiNbHOCTI Ta CTBOPEHHS

aBTOMaTN30BaHUX poboUNX Micupb B
CepeaoBULLi €NEKTPOHHMX Tabnuupb

212 9. OCHOBHI MOHATTS Ta NPUHLMMNMK 3HaTn TepMiHOMOrito, WO IHOuBIgyanbHi
opraHisauii po60oT1 3 eNeKTPOHHO BUKOPUCTOBYETLCS B AUCLIMNITIHI, BMITU 3aBOaHHSA
iHdbopMalieto B cepenoBuLli 6a3 gaHmx. npoekTyBaTy 6a3n gaHux,

TexHonorii CTBOPEHHS, pegaryBaHHs Ta BUKOPUCTOBYBATU MOXITUBOCTI

30epeXeHHs enekTPOHHMX Tabnuub AaHux | nporpamMmHoro 3acoby ans o6pobku

3acobavun CYB/[. iHdbopMmaLii 3a dhaxom, aHanisyBaTtu
B3aEMO3B’A3KMN MK napaMmeTpamu, Lo
BMKOPMCTOBYIOTLCS Y MOCTAHOBKax
3agay

212 10. MepexHi TeEXHONOTI,9K YNHHUK BmiTu cTtBOptoBaTM TabnmyHi 4OKyMeHTH | lHOMBigyanbHi
3abe3nevYeHHs1 KOMYHiKaUilHWX 3B’A3KiB 3a paxoM, BUKOPUCTOBYHOUU 3aBOaHHA

MiX iHopMmaLiiHMMK 00'eKTaMu Ta iX
peanisauia B iH(popMaLinHin cucTemi.
TexHonoris BukopuctaHHs Manctpa

MO>ITMBOCTI MPOrpamMHoOro 3acooy,
pobuvpaTtn iHpopmauito 3 pisHUX gxepern,
30Kpema 3 (haxoBoi fiTepatypu Ta




NiACTaHOBOK ANS 3anoBHEHHS 3B’A3aHMX €neKkTpoHHMX 6a3 gaHmx
iHbopMaLiiHMX 00’eKTIB.

212 11.Cy4yacHi acnekT BUKOPUCTAHHS BmiT maHinynioBaTtn gaHumm 3a dpaxom, | IHauBigyanbHi
iHdbopMaLiNnHO-KOMYHiKaLinHWX BMKOPMCTOBYIOUM 3anuTu Bigbopy, 3aBOaHHA
TEXHOMOorN Ana aHanisy Ta OHOBMEHHS Ta BUAaneHHs iHpopmauit,

MaHinynioBaHHA gaHumun. OcobnmeocTi BUKOPUCTOBYHOUN MOXKITUBOCTI
BMKOPUCTaHHSA 3anuTiB B cepenoBuwi MS | nporpamHoro 3acoby
Access.

2/2 12.OpraHisauia npodeciHoT AianNbHOCTI BmiTu cTBOptoBaTH 3BiTU ANd IHavBIgyanbHi
iHCTPYMEHTaMn NporpamMmHmNX CepBiciB. noaanbLIoro JOKYMEHTYBaHHS Ta 3aBOaHHA
MpoeKTyBaHHSs, CTBOPEHHS!, pefaryBaHHsi | 06pobKM, BUKOPUCTOBYHOYM CyYaCHI
Ta BUKOPUCTaHHA 3BITiB B CEpeOBULL MO>ITMBOCTi MPOrpamMHoro 3acoby
©a3un naHux Microsoft Access.

ABTOMaTUYHE CTBOPEHHS 3BiTIB HA OCHOBI
Tabnuub i 3anuTiB.

2/2 13. OcobnmBOCTI 3aCTOCYBaHHS BmiTu cTBOptOBaTN Makpocu i Moayni IHavBIgyanbHi
cy4vacHoro iHcTpymeHTapito MS Office y piLLEHHA OKpeMUX creLiani3oBaHmx 3aBaaHH4A
NPOECIiNHIN QiANbHOCTI ANS 3agad i npobnem npodecinHol
aBToMaTumsaLii 4in kopuctyesada 3a DiSNbHOCTI Ta IX BUKOPUCTOBYBATW ANs
[0MOMOrol Makpocis Ta mogynis B MS 06pobkun haxosoi iHdopmaLii
Access.

2/2 14. TexHonorii Bidyanisauii iHpopmauii Ta | BMiTu cTBOptoBaTH €KpaHHi  PilLIEHHS IHavBIgyanbHi
METOAM CTBOPEHHSI NPOCTUX Ta CKMNagHMX | CKNagHWX cnewjanisoBaHux 3agad i 3aBOaHHA
dopM 3 enemMeHTamm yrnpasniHHSA npo6nem NpodecinHoI AisNbHOCTI 4Ns iX
3acobamn MawcTpa cdopm B Microsoft noganbLLIOro BUKOPUCTAHHSA Yy po3pobkax
Access. aBTOMaTN30BaHMX CUCTEM

212 15. BukopuctaHHa aBToOMaTM3oBaHuX BmiTn cTBOptOBaTM aBTOMaTU30OBaHI IHOuBIgyanbHi
iHdbOpMaLiNHNX CUCTEM Y MPOGECINHIN cnctemmn obpobkm haxoBoi iHpopmauii 3 | 3aBAaHHs
AisinbHocTi. CyyacHi peanii po3sutky IKT BUKOPUCTAHHSIM paHille CTBOPEHUX
Ta MOXIMBOCTI i TEHAEHLi iX MakpociB, MOAYIiB Ta eKpaHHUX hopm
3aCTOCYyBaHHSA B CUCTEMI ynpaBniHHSA
©asamu gaHux. Po3pobka iHTepdeincy
ABTOMAaTM30BaHOI CUCTEMMU 3i CTBOPEHHSA
rONOBHOI KHOMKOBOI hOpPMMU.
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MoniTuka ouiHIOBaHHA

¢ [lonitTvka woano gegnavHiB Ta nepecknagaHHAa: PoboTtu, aki 30at0Tbes i3 NOpYLUEHHSIM TePMiHiB 6e3
NOBaXXHUX MPUYMH, OLIHIOITLCA Ha HKYY OUiHKY (-20 6aniB). NepecknagaHHs mogynie BiobyBaeTbes i3
[03BOJTYy A€KaHaTy 3a HasiBHOCTi MOBaXXHMX MPUYMH (Hanpuknaga, NikapHAHUR).

e [lonitTMka wWopo akagemiuHoOI AOGPOYECHOCTi: YCi NMMCbMOBI POOOTM NEPEBIPAITLCA Ha HAasIBHICTb
nnariaty i QonyckalTbCA OO0 3aXUCTY i3 KOPEKTHUMW TEKCTOBUMW 3ano3nmyeHHAMU He Ginbwe 20%.
CnuncyBaHHA nig Yac KOHTPONbHUX POoBIT Ta ek3aMeHiB 3abOpoHeHi (B T.4. i3 BUKOPUCTAHHAM MOBINbHMX
aesaiiciB). MobinbHi NpMCTPOi 4O3BONAETECS BUKOPUCTOBYBATU NULLE NiJ Yac OH-NanH TeCTYBaHHS.

e [loniTuka wWopo BiABiAyBaHHA: BiaBigyBaHHA 3aHATb € 060B’A3KOBNUM KOMMOHEHTOM OLIHIOBAHHS, 3a AKe
HapaxoBylTbca Ganu. 3a 06’ekTMBHMX nNpuyuMH (Hanpuknag, xBopoba, MiKHapoAHe CTaXKyBaHHS)
HaBYaHHA MOXe BiAbyBaTUCb B OH-NavH OOPMI 3a NOrOL4XXEHHAM i3 KEPIBHUKOM KypCY.
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OuiHloBaHHA

OcTaTto4yHa oLiHKa 3a KypC po3paxoBYETbCS HACTYMHUM YNHOM:

Buaun ouiHOBaHHSA % Big OCTAaTOYHOI OLiHKK
3anikosun moaynb 1: 20
1. OnuTyBaHHSA nig 4ac 3aHaTb(Tema 1-8 no 5 6anis=40 6anis)
2. Mucbmoea poboTa = 60 6anis
3anikosun moaynb 2: 20
1. OnuTyBaHHSA nig Yac 3aHATb(Tema 1-8 no 5 6anis=35 Ganis)
2. MNMucbmoBa poboTa = 65 Ganis
3anikoBun mogynb 3: 20
1. BukoHaHHs KIMI3 Ha komm’toTepi = 50 6anis
2. Baxuct KII3 (ycHe onuTyBaHHA) =50 6anis
3anikoBun moaynb 4: EksameH — nnucbMoBa poboTta 40
MucemoBa ek3ameHauiHa poboTta cknagaetbcsa 3 5 3aBaaHb (1,2
TEOpEeTUYHI, 3-5 NpakTU4HI) KOXHE 3 AKMX oLuiHeETLCA 20 BaniB.
Paszom 100

LLkana ouiHoBaHHA CTYAEHTIB:

ECTS Banu 3mict
A 90-100 BigMiHHO
B 85-89 nobpe
C 75-84 nobpe
D 65-74 3aJ0BiNbHO
E 60-64 J0OCTaTHbO
FX 35-59 He3a[O0BifIbHO 3 MOXIMBICTIO MOBTOPHOIO CKNagaHHs
F 1-34 He3a40BiNbHO 3 0DOB’A3KOBUM MOBTOPHUM KYPCOM
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