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Onuc gucuunniHm

Huctnunnina “ludopmamniiino-komyHikamiiiHi TexHosorii”, crpsMoBaHa Ha (oOpMyBaHHS y CTYJCHTIB
TEOPETUYHUX 3HAHb Ta BUPOOJCHHSA MPAKTUYHUX HABMUOK BUKOPHCTAHHS CyYacHUX 1H(OpMauiiHO-KOMYyHIKaliiHUX
TEXHOJIOTiH, TPO OpraHizaiilo OO0YHUCIIOBAIRHUX MPOIECIB HA MEPCOHAIBLHUX KOMIT IOTEpax, iX allrOPHTMI3allifo,
nporpaMHe 3a0e3MeUeHHs MePCOHATBHUX KOMIT'IOTEPIB 1 KOMITIOTEPHUX MEPEX, a TaKOK BHKOPHUCTAHHS CyYacHHX
iH(OopMAaIiHHO-KOMYHIKAIIHHUX TEXHOJIOT1H 3 METOX €()EeKTUBHOTO OTPAIlOBaHHS iH(OopMAIlii 3 pi3HUX iH(OpMAaITiiTHIX
JDKeped1, 30KpeMa 3 (axoBoi JiTepaTypu Ta eNeKTPOHHUX 0a3 JaHMX, AJIS BUPIIIEHHS CKIaJHUX CIIELialli30BaHuX 3a7a4y
i mpoGieM npodeciitHol AisUTbHOCTI.

Ha punky npaiii icHye CyTTeBHI monut Ha (axiBIliB, SKi JJOCKOHAIO BOJOIIIOTh CyYaCHUMH 1H(pOpMAIiHHUMU
texHodorisimu ( MS Excel, MS Access iH.). Taki 3HaHHS Aal0Th KOHKYPEHTHY IepeBary npH KOHKypcax Ha BaKaHTHI
10Ca/Id, BOHU JIO3BOJIAIOTH BUKOHYBAaTH JIOBOJII I[iKaBy poOOTy, MOB'3aHy 3 BEJCHHSIM PO3PaxyHKIB i CKJIaJaHHSIM
3BITHOCTI 3a JIOTIOMOTO) KOMIT'FOTEpA.

BuBuenns muctumutian [HpopMamiiiHO-KOMYHIKAIiiiHI TEXHOJIOTii M03BOMUTH (PaxiBIAM JOCKOHAIO OCBOITH
poOOTY 3 EJNEKTPOHHUMHU TaONHISIMH 1 CydacHUMH Oa3zaMu gaHuX. [lUCHMIDIIHA BKJIFOYAEe 3araibHy iH(pOpMAIlio
(Mpu3HAaYECHHS, MOKJIIMBOCTI), TEPMIHOJIOTIIO, BiJOMOCTI MPO (PYHKIT KepyIOUHUX eIEMEHTIB, 00'€KTIB 1 KOMaH]I MEHIO.
OxpiM TOTO, B IpOrpaMy Kypcy BXOAUTH OCBOEHHS MPOLIEAYD, IO JO3BOJISIOTH BUPILTYBAaTH HAHOIBII PO3IOBCIOHKEH]
crenianizoBaHi 3aj1adi i mpobaemu npodeciiHol AisITBHOCTI.

Bosonitoun TepMiHOJIOTI€IO, anapaTHUM i MPOrpaMHHM 3a0e3ledeHHsM iHQopMaliiHUX 1 KOMYyHIKamiiHIX
TEXHOJIOTI B mMpodeciiHiil JisUIbHOCTI, CTYJCHTH BMIIOTh BUKOHYBAaTH IOMYK iHQopMarii B Mmepexi [HTeprer
(indopmaniitni Marepiaiam, IEMOHCTpaliifHi MaTepiand HaBYaHHA, W0 MiABHLIYIOTh HAOYHICTH, 1 €()EeKTHUBHICTH
CJIOBECHUX METOJIB B MPEAMETHHX IU(PPOBUX OCBITHIX pecypcax). 3MiHCHIOITH MOIYK HOBOI iH(popMallii 3 pi3HHX
JoKepe, 30kpemMa 3 (haxoBoi JITEpaTypd Ta €JIEKTPOHHMX 0a3, 110 MICTHUThCS B PI3HOMAHITHHUX JIPYKOBAaHUX Ta
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CNIEKTPOHHUX JDKEepeax, KOPUCTYIOUNCh BiAMIOBIIHUMH TTOIIYKOBHIMH METOJIAMH 1 CHCTEMaMH.

IIpakTruHe HaBYaHHS MPOBOAMWTHCS IIiJ KEPIBHUIITBOM BHUKJIamadiB. IIporpama 3aHATH Iepembadae moeTamHe
OCBOEHHS BCiX TOHKOILIB po0oTH 3 mporpamamu Excel Ta Access, 110 TOBHOIO MipOIO I03BOJIUTH CTYIEHTY Ha MPAaKTHLI
JIOCKOHAJIO OBOJIOJITH HABUYKH BUKOPUCTAHHS 1HPOPMAIITHIX 1 KOMYHIKaliHHUX TEXHOJOTIH.

OCHOBHI HaIlIPsIMKHA BUKOPHUCTAHHS 1HQOpMAITIHHAX TEXHOJIOTIH 3a (haXxoM ITOB’sI3aHi: 3 PO3BUTKOM OCOOHMCTOCTI 1
MiArOTOBKH MaiOyTHIX (axiBuiB 0 KOM(OPTHOrO KHUTTS B YMOBax iH(oOpMamiiHOTO CycHijbCTBa; 3 peati3ali€cro
COLIIaILHOTO 3aMOBJICHHS Ha (axiBLiB y Tamys3i.

Oco0HBICTIO AUCIUIUTIHY B TMIOPIBHSIHHI 3 IHIIAMH € T€, IO CTYJEHT HE JIUIIe HABYAE€TECh MIPAIIOBATH B SKOCTI
oreparopa (BHECeHHsS NaHMX, MoOyaoBa rpadikiB, BUKOPUCTaHHS CTaHAApTHUX (QYHKLIH), a i Mae OpieHTaLil0 Ha
MOJIEITIOBAHHSI MPOLIECIB, IO MPOXOIATH B MpodeciiiHii MismbHOCTI. 3BiTH, POpMYIH 1 MeToIu 00pOoOKH, BKIIOUEH] 10
MPOTrpaMu IOTO KypCy, IPUHECYTh MPAKTHYHY KOPHUCTh y MalOyTHIN TPYJOBii MisSUTBHOCTI 1 TO3BOJISATH ONTHMIi3yBaTH
MIPOIIECH, SIKi paHillle BUMarajid BUTpPadaTH TOAWHU Ha PYTHHHY POOOTY (MOXKIMBO HAaBITh MOTPEOyBad OKpEMOl
ocajn).

[HpopmariitHO-KOMyHIKaIiiiHI TEXHOOTIT JO3BOIATH (PaxiBIsIM PO3B’SI3yBaTH CKJIA/IHI CIEIialli30BaHi 3aBIaHHsI

Ta BUPINIYBATH MPAaKTHYHI mpodiaeMu y npodeciiHii AisITEHOCTI.

CTpykTypa Kypcy

FoanHm Tema Pe3ynbTtatn HaBYaHHA 3aBaaHHA
(nek./
NpakT.)

212 1. Oco6nueocTi 3actocyBaHHs IKT ans 3HaTu TepMiHOMOTito, Wo IHOouBiayanbHi
opraHisauji Ta 06pobkn eneKkTPoHHOT BUKOPUCTOBYETbLCA B AUCLMNAIHI, And 3aBaaHHA
iHpopmauii 3acobamm TabnuyHoro egeKTMBHOI poboTK 3 iHdopmaLieto,
npouecopa (TI1). IHpopmauinHi BMITW BUKOpPUCTOBYBATM OYHKLUIT ANs
MoxnusocTi TI1 ona npoBeaeHHs 06pobku iHbopmaLii 3a haxom,
obuncrneHnb ,B NEPBMHHUX OOKYMEHTAX, aHanisyBaTu B3aEMO3B’SA3KM MixX
3acobamn BBygoBaHUX PyHKUIN Npy napameTpamu, O BUKOPUCTOBYIOTLCS Y
poboTi 3 dhaxosoto iHpopMaLlieto. nocTaHoBKax 3agad

212 2. MpUHUMNM BUKOPUCTaHHS KITHOYOBUX AHanisyBaTu npoLecu Ta 0CobnMBOCTI IHanBigyanbHi
BOyaoBaHux doyHkuUin TI ans o6pobku BUKOPUCTaHHs1 BOyJOBaHMNX (PYHKLIN AN | 3aBAaHHSA
iHdbopmauii Ta npoBeaeHHs haxoBux BiANOBIOHUX (haxoBUX PO3PaxyHKIB 3
pO3paxyHKiB 3 METO BUPILLEHHS METO BUPILLEHHS CKNaaHUX
CKnagHux cneuianisoBaHux 3agau i cneuianisoBaHux 3agady i npobnem
npobnem NpoecCinHoi QisnNbHOCTI. npodecCinHol JisaNbHOCTI

2/2 3. IKT sk edpekTuBHUI iIHCTPyMeHTanbHui | EdbekTnBHO npautoBaTu 3 iHdopmauieto: | IHauBIgyanbHi
3acib koHconigauii iHdopmauii npu KPUTUYHO aHanisyeaTu 1 3aBOaHHA
pobOTi 3 eNEKTPOHHUMU JOKYMEHTaMU iHTepnpeTyBaTu 1i, BUKOPUCTOBYIOHUU
Kinbkox iHpopmauinHnx mxepen. CyyacHi | BidyarnbHi MOXNMBOCTI NporpaMHOro
iHCTPYMEHTN NpoBeAEeHHS 3acoby
iHbopMmauiiHoro aHanisy axoBux
npoLecie Ta 0cobNMBOCTEN X
YHKUIOHYBaHHS 3 METOIO
BMOPSAKYBaHHSA, knacudikauii Ta
cucTteMaTusyBaHHS iHopMalii.

212 4. CneuianbHi iHdopmauiiHi pecypcu BukopuctoByBaTu iHCTpYMeEHTapil IHanBiQyanbHi
IHTEpHEeT Ta LWNAXuM IX BUKOPUCTAHHS B €neKTPOHHMX Tabnuub Ans aHanisy 3aBOaHHs
npodecinHin gianbHocTi. TexHonorii dhaxoBUX NpoLeciB Ta ocobnuBocTen ix
onpautBaHHs rpadivyHMX gaHux Ta dYHKUiIOHYBaHHS 3 METOHO




Bi3dyanbHOro aHanisy gaxosoi iHdopmauit
3acobamu TI1. OcHoBHI NpuiioMu poboTu
3 Merachopmynamm B cuctemax o6pobkm
€NeKTPOHHMX AOKYMEHTIB.

BMOPSAAKOBYBaHHSA, knacudikadii i
cuctemaTmsyBaHHs paxoBoi iHpopmaLlii

2/2 5. TexHonorii TabnuyHoi 06pobkn BukopuctoByBaTtu iHCTpyMeEHTapii IHaouBigyanbHi
CTPYKTYpOBaHuX gaHux. Metogm aHaniay cnuckiB i 6a3 gaHux ans NpURHATTS 3aBAaHHs
Ta 06pobkM iHpopmMaLii y BENUKNX ¢haxoBux pilleHb, onepysaTm
Tabnuusix 3a 4OMNOMOroK 3BeeHNxX OCHOBHMMW MexaHiamamu poboTu 3
Tabnuub Ta 3BeAeHuX giarpam. BENUKMMWN MacMBaMu JaHUX Ta

Tabnuusmun

2/2 6. Komn’toTepHe MoaentoBaHHsl 00 eKTiB i BukopuctoByBaTtu iHCTpyMeHTapii IHaouBigyanbHi
npouecis Ans aHaniay gaxooi cnuckiB i 6a3 gaHux ans NpURHATTS 3aBOaHHA
iHpopmauii B ET. CtatuctuuHa ¢haxoBux pilleHb, po3B’a3yBaTh 3agadi
nepesipka rinotes i MmeToau NPUNHATTSA KONEKTUBHUX pPillieHb
NPOrHO3yBaHHSA paxoBMX MOKa3HUKIB
3acobamu TT1. Cnocobu aHanisy TpeHaiB.

2/2 7.®opmanisauis daxosux 3agau i BukopucToByBaTU iHCTPYMEHTapin IHamBigyanbHi
NPUNHATTA ONTUMAarbHUX PilleHb cnucki i 6a3 gaHnx Ansg NPUAHATTA 3aBAaHHs
3acobamu ontumisadii TI. MogentoBaHHA | dhaxoBuX pillieHb, PO3B’A3yBaTH
Oi3Hec-cueHapiiB Ta BUbip GisHec- ONTMMI3aUinHi 3agadvi NPUNHATTA
Mopaenen ons ouiHBaHHSA HacniaKiB pilleHb
NPUAHATTS pilleHb 3acobamu [ucneTtyepa
cueHapiis. BapiaTMBHUM aHania gaHmx
"LO-AKLWO”.

2/2 8. ABTOMaTK3aUis BMPILLEHHS CKITagHUX BukopucToByBaTu CydacHi MOXMNMBOCTI IHamBigyansHi
cneuianisoBaHux 3agad Ta npobnem nporpaMmHoro 3acoby 3 MeTow 3aBOaHHs
npodecinHoi AisnbHocTi 3acobamu TTT. aBToMaTu3auii 06pobku iHdopmauii Ans
Makpocu, K IHCTPYyMEHT aBTOMaTU3auil PiLLEHHS CKNagHUX cneuianiaoBaHnX
npouecie 06pobku iHdbopmauii 3agad i npobnem npodecinHoi
npodecinHoi AiSNbHOCTI. [isANbHOCTI Ta CTBOPEHHS

aBTOMaTU30BaHMX pobo4Ynx Micub B
cepefoBMULLi eNEKTPOHHUX Tabnuub

212 9. OCHOBHI NOHATTSA Ta NPUHLMNK 3HaTu TepMiHOMOTrito, WO IHouBigyanbHi
opraHisauii po6oTn 3 eNeKTPOHHO BUKOPUCTOBYETLCSA B ANCLUMNIIHI, BMITU 3aBOaHHs
iHbopmauieto B cepeaoBuLli 6a3 gaHux. npoekTyBaTn 6a3n gaHux,

TexHonorii CTBOPeHHs1, pegaryBaHHA Ta BWKOPUCTOBYBATU MOXITUBOCTI

30epexeHHst eNeKTPoOHHMX Tabnuub gaHuX | nporpamHoro 3acoby anst o6pobku

3acobamn CYbB[. iHopmauii 3a paxom, aHanisysaTtu
B32EMO3B’A3KN MiX NapameTpamu, Lo
BMKOPUCTOBYIOTLCS Y MOCTAHOBKaXx
3agav

2/2 10. MepexHi TeXHOMOTIi, K YNHHUK Bwmitn cTBOptoBaTV TabnuyHi 4OKYyMEHTU | IHOMBIAYanbHi
3abe3neyveHHst KOMyHiKaLiiHUX 3B’sA3KiB 3a paxom, BUKOPUCTOBYHOUN 3aBAaHH4

MiX iHopmaUinHMMK 06'ekTamm Ta ix
peani3auisi B iH(popmaLinHii cuctemi.
TexHonoris BUKopncTaHHa Maictpa
NiCTaHOBOK A1 3aMOBHEHHS 3B’s13aHNX
iHgbopMaLiiHMX 06’eKTiB.

MO>ITMBOCTI NPOrpamHoro 3acooy,
nobupatu iHdbopMaLito 3 pisHMX Jkepen,
30Kpema 3 baxoBoi nitepaTypu Ta
€neKTpoHHMX 6a3 gaHux




212 11.CyyacHi acnekTu BUKOPUCTaHHS BmiTv maHinynioBat gaHumMmu 3a chaxom, | lHaMBIigyanbHi
iHbopMaLiIHO-KOMYHiKaLinHNX BMKOPUCTOBYHOUM 3anuTu Bigbopy, 3aBOaHHA
TEXHOMOorin Ansa aHanidy Ta OHOBIEHHS Ta BUAanNeHHs iHdopmalii,

MaHinynoBaHHA gaHummn. OcobnmBocCTi BUKOPUCTOBYHOUN MOXITMBOCTI
BMKOPWCTaHHs 3anuTiB B cepegosuwli MS | nporpamHoro 3acoby
Access.

212 12.OpraHi3auis npodecinHoi AiganbHOCTI BmiTn cTBOptoBaTKM 3BiTK AN IHaouBigyanbHi
iHCTpPYMEHTamMu NporpaMHuX CepBiCiB. noAanbLUoro JOKYMEHTYBaHHS Ta 3aBOaHHs
[MpoeKTyBaHHSA, CTBOPEHHS, pedaryBaHHa | 06pobKu, BUKOPUCTOBYHOUM CyYacHi
Ta BUKOPUCTaHHA 3BITiB B CEPeaOBULL MO>ITMBOCTI NpOrpamHoro 3acody
6a3n gaHux Microsoft Access.

ABTOMaTM4YHE CTBOPEHHS 3BiTiB HA OCHOBI
Tabnuub i 3anuTi..

2/2 13. Ocob6nmMBOCTI 3aCcTOCYBaHHS BMmiTn cTBOptoBaTM Makpocu i moayni IHOouBigyanbHi
cy4dacHoro iHcTpymeHTapito MS Office y piLLEHHS OKpeMuMX cheuianizoBaHnx 3aBgaHHs
npodecinHin aianbHOCTI Ang 3agaud i npobnem npodecinHoi
aBToOMaTM3alii 4iv kopuctyBada 3a AiFgnbHOCTI Ta iX BUKOPUCTOBYBATK ANS
AONOMOrot Makpocis Ta moaynis B MS 06pobkun haxoBoi iHchopmaLii
Access.

212 14. TexHonorii Bidyanisauii iHdoopmauii Ta | BMiTn cTBOptoBaTU eKpaHHi pilLeHHS IHaouBiayanbHi
MEeTOAM CTBOPEHHS MPOCTMX Ta CKNagHMX | CKNagHMX creuianisaoBaHux 3agau i 3aBAaHHs
dopMm 3 enieMeHTamu ynpasniHHS npobnem npodecinHoi AisnbHOCTI Ans iX
3acobamun Marictpa dopm B Microsoft noganbLLOro BUKOPUCTaHHS y po3pobkax
Access. aBTOMAaTU30BaHMX CUCTEM

212 15. BukopuctaHHsi aBTOMaTU30BaHUX BmiTu cTBOpIOBaTM aBTOMATU30OBaHI IHanBigyanbHi
iHdopMaLiiHUX cuctem y NpodecinHin cuctemmn obpobkn haxosoi iHpopMauii 3 | 3aBAaHHA
aignbHocTi. CyyacHi peanii po3sutky IKT BUKOPUCTaHHSAM paHille CTBOPEHMX
Ta MOXIMBOCTI | TeHAEeHUIT TX MakpociB, MOAYiB Ta eKpaHHUX hopM
3aCTOCYyBaHHS B CUCTEMI yNpaBIiiHHA
©6asamu gaHux. Po3pobka iHTepdency
ABTOMaTM30BaHOT CUCTEMM 3i CTBOPEHHS
rofIOBHOI KHOMNKOBOT chopmu.
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