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Onuc ancumnniiuv

Huctumiina  “lndopmaniiiHo-komyHikaniiini  TexHosorii”, crpsMoBana Ha (opMyBaHHS y CTYIEHTIB
TEOPETUYHUX 3HAaHb Ta BUPOOJICHHS NMPAKTUYHUX HABUYOK BUKOPHCTAHHS CyYacHHX iH(opMaliifHO-KOMyHIKaIiiHUX
TEXHOJIOTIH, TPO OpTraHi3alil0 OOYHCIIOBAIHHHUX IPOIECIiB HA IMEPCOHAIBHUX KOMII'IOTEpax, iX alropuTMi3alliio,
nporpaMHe 3a0e3MEeUeHHs] MePCOHAIbHUX KOMIT IOTEPiB 1 KOMIT IOTEPHUX MEpeX, a TAKOK BHUKOPHCTAHHS CYYacCHHX
iHpOpMaIliHO-KOMYHIKAIlIMHUX ~TEXHOJIOTIH 3 MeTOI e(pEeKTHBHOTO OmpalfoBaHHs iHGopMamii 3 pi3HUX
iHQopMaIifHUX JKepes, 30Kpema 3 (axoBoi JiTepaTypH Ta €IeKTPOHHHMX 0a3 JaHWX, /IS BHUPIMICHHS CKJIaHUX
CTeliani30BaHuX 3a/1a4 i Mpo0IieM MpogeciifHol TisITEHOCTI.

Ha punky mparii icHye CyTTeBHI momutT Ha (axiBIliB, SKi JOCKOHAJIO BOJIOAIIOTH CYYaCHUMHU iH(pOpMaIliiHUMU
texHodorisimu ( MS Excel, MS Access iH.). Taki 3HaHHS 1al0Th KOHKYPEHTHY IepeBary mpu KOHKypcax Ha BaKaHTHI
10Caax, BOHU JO3BOJIAIOTH BUKOHYBAaTH JOBOJII I[iKaBy poOOTy, MOB'A3aHy 3 BEACHHSIM PO3PaxyHKIB 1 CKIaIaHHSIM
3BITHOCTI 3a JIOTIOMOT'OF0 KOMIT'OTEPA.

Buuenns nucumiutiad [HpopmaniiHO-KOMyHIKaLiiHI TE€XHOJOT1l J03BONUTH (DaxiBUSAM JOCKOHAIO OCBOITH
poOOTy 3 €JNEeKTPOHHMMH TaOJMISIMH 1 Cy4acHUMM Oa3aMu aaHux. /[ucuuiuiina BKIIOYae 3arajbHy iH(opMario
(TIpU3HAaYECHHS, MOKJIMBOCTI), TEPMIHOJIOTIIO, BiTOMOCTI MPO (PYHKIT KepyroUnX eJIeMEeHTIB, 00'€KTIB 1 KOMaH MEHIO.
OxpiM TOro, B MporpaMy Kypcy BXOJUTh OCBOEHHS TIPOLEAYp, IO JIO3BOJSIOTH BHPINIYBATH HAWOUIBII
PO3IOBCIO/IKEHI CIeniani3oBaHi 3a1a4i i mpobiemMu nmpodeciiHol AiSTIBHOCTI.

Bosonitoun TepMiHONOTI€IO, amapaTHUM 1 MPOTrpaMHUM 3a0e3NeueHHAM THPOpPMAIiHHUX 1 KOMYHIKaI[iHHUX
TEXHOJIOTI B mpodeciiiHiil isUIbHOCTI, CTYJCHTH BMIIOTh BHUKOHYBAaTH IOIIYK iH(popMamii B Mepexi [HTepHET
(indopmariitni marepiaiay, AEMOHCTpAIiiiHi Marepiald HaBYaHHs, IO MiABHILYIOTH HAOYHICTb, 1 €(eKTUBHICTH
CIIOBECHUX METOJIB B MPEIMETHUX LU(PPOBHUX OCBITHIX pecypcax). 3AiMCHIOIOTH MOIIYK HOBOI iH(opMarii 3 pi3HHX
JoKepe, 30kpemMa 3 (DaxoBOl JTepaTypd Ta CJIEKTPOHHHUX 0a3, M0 MICTUTHCS B PI3HOMAHITHHX IPYKOBaHHX Ta
CJIEKTPOHHUX JPKEPENax, KOPUCTYIOUUCH BiOBIAHUMH MOUTYKOBHMH METOJAMH 1 CHCTEMaMH.
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[IpakTruHe HaBYaHHS TPOBOAMTHCS IiJ KEPIBHUIITBOM BHUKIanadiB. [Iporpama 3aHATh mependadae moeTarrHe
OCBOEHHST BCIX TOHKOIIIB poOOTH 3 mporpamamu Excel ta ACCESS, 110 MOBHOIO MIpOI0 MO3BOJHTH CTYIACHTY Ha
MPAKTHI JTOCKOHAJIO OBOJIOAITH HABUYKH BUKOPUCTAHHSA iH(OPMALIHHUX 1 KOMYHIKAIIIHHAX TEXHOJIOTIH.

OCHOBHI HaNPSIMKX BUKOPHUCTaHHS iHPOPMAL[ITHUX TEXHOJIOTiH 3a axoM OB’ s3aHi: 3 PO3BUTKOM OCOOUCTOCTI 1
MiArOTOBKH MaiOyTHIX (axiBiB 10 KOMGOPTHOrO XHUTTSA B YMOBax iH(QOPMAIiHOTO CyCHiJIbCTBA; 3 peati3aliero
COLIaJIbHOTO 3aMOBJICHHS Ha (axiBIiB y ramysi.

Oco0MMBICTIO IUCITUTIUTIHU B TMIOPIBHSIHHI 3 IHIIMMH € T€, IO CTYJEHT HE JINIIe HABYAE€TECh MIPAIIOBATH B SKOCTI
omepaTopa (BHeCEHHs JaHuX, moOymoBa rpadikiB, BUKOPHCTAHHS CTaHAAPTHUX (YHKIIN), a I Mae Opi€HTAIil0 Ha
MOJIENTIOBAaHHSI MPOLIECIB, IO MPOXOAATH B podeciiiHiii mismbHOCTI. 3BiTH, PopMymH 1 MeToan 00poOKH, BKIIOUEHI /10
MPOrpaMu IILOTO KypCy, MPUHECYTh MPAKTHYHY KOPUCTh Y MaOyTHIA TPYAOBIN MiSTBHOCTI 1 JO3BOJIATH ONTHMIi3yBaTH
MIPOIIECH, SIKI paHillle BUMarajlyd BUTpadaTH TOAWHH HA PYTHHHY poOOTY (MOXUIIMBO HaBITH MOTPEOYyBaNIH OKPEMOI

ocajn).

[HdopmaniitHo-KOMyHIKaIii{HI TEXHOJOTII JO3BOIATE (axiBIsIM PO3B’A3yBaTU CKJIaHI CIIelialli3oBaHi 3aBJaHHs
Ta BUPINIYBAaTH MPAaKTUIHI TPoOIeMHy y IpodeciitHii qisTBHOCTI.

CTpykTypa Kypcy

FoguHu Tema Pe3ynbTaT HaB4YaHHSA 3aBpgaHHA
(nek. /
NpakT.)

2/2 1. OcobnueocTi 3actocyBaHHsA IKT ans 3HaTu TepMiHONOrito, Lo IHamBiayanbHi
opraHisauii Ta 06pobKK eneKTPoOHHOI BUKOPUCTOBYETbCS B AUCLMMIHI, Ana 3aBgaHHA
iHdbopMaLii 3acobamm TabnuyHoro edeKkTMBHOI poboTK 3 iHpopmallieto,
npouecopa (TM). IHdopmaLinHi BMITN BUKOpPUCTOBYBaTW OYHKLT Ansg
moxnumeocTi Tl gna nposeneHHsA 06po6ku iHhopMalii 3a haxom,
064YMCrEHDb ,B NEPBUHHNX LOKYMEHTAX, aHanisyBaTy B3a€EMO3B’A3KUN MiX
3acobamu B6ynoBaHUX pyHKLA NpK napamMeTpamu, LLI0 BUKOPUCTOBYHOTLCA Y
po6oTi 3 chaxoBoto iHbopmaLi€to. nocTtaHoBKax 3agau

2/2 2. NpUHUMNM BUKOPUCTAHHS KIHOYOBUX AHanisyBaTu npouecu Ta 0cobnmMBoCTi IHauBIAyanbHi
BOynoBaHux dyHkuin TT1 ana o6pobku BUKOpUCTaHHA BOyaoBaHUX (DYHKLiA ANA | 3aBOaHHSA
iHcbopmalii Ta npoBeaeHHA haxoBux BiAANOBIAHMX hax0oBUX PO3paxyHKiB 3
pO3paxyHKiB 3 METOI BUPILLEHHS METOI BUPILLEHHS CKNagHUX
CKIafiHuX cnevjianisoBaHux 3agau i creujanisoBaHux 3agaud i npobnem
npo6nem NpodecinHoi AiANbHOCTI. npocdecinHoiI AiaNbHOCTI

2/2 3. IKT sk edpekTmBHMIN iHCTPyMeHTanbHU | EdpekTmBHO npautoBaTty 3 iHpopmadieto: | IHAmBigyanbHi
3acib koHconigauii iHdopmaLii npu KPUTUYHO aHanisysaTu i 3aBgaHHA
po60Ti 3 eNNEKTPOHHUMU AOKYMEHTaMU iHTepnpeTyBaTu ii, BUKOPUCTOBYIOUU
Kinbkox iHpopmaLinHux axepen. CyyacHi | BidyanbHi MOXMMBOCTI MpOrpaMHoro
iHCTPYMEHTW NpPOBEAEHHS 3acoby
iHdbopMaLinHoro aHanisy ¢axosux
npoLeciB Ta 0cobnmBocTen ix
OYHKLIOHYBaHHS 3 METO
BMoOpAAKYBaHHA, Knacudikadii Ta
cucTemaTulyBaHHSA iHpopmaLi.




212 4. CneujanbHi iHdopMaLinHi pecypcu BukopucTtoByBaTtu iHCTpyMeHTapin IHamBIgyanbHi
IHTEepHeT Ta WNAaxu iX BUKOPUCTaHHSA B €NeKTPOHHUX Tabnuup Ana aHanisy 3aBAaHHA
npocpecinHin aianeHocTi. TexHonorii haxoBuMx NpoLeciB Ta 0COBNMBOCTEN iX
onpaLoBaHHA rpaiyHNX faHux Ta OYHKLOHYBaHHS 3 METOH
Bi3yarnbHOro aHanisy paxoBoi iHpopmalii | BNOpsiAKOBYBaHHSA, Knacuadikadii 1
3acobamu TI1. OcHoBHi npuitoMu poboTn | cucteMaTudyBaHHsA daxoBoi iHopMalii
3 MerachopmMysiaMm B cucteMax obpobku
€NIEKTPOHHNX OOKYMEHTIB.

2/2 5. TexHonorii TabnnyHoi 06pobKM BukopucToByBaTH iHCTpyMEHTapin IHouBiAyanbHi
CTPYKTypOBaHux paHux. Metoau aHanisy cnuckiB i 6a3 gaHnx ona npUAHATTA 3aBOaHHA
Ta 06pobKM iHhopMaLii y BENMKMX ¢haxoBux pilleHb, onepysaTtu
Tabnuusix 3a [ONOMOroOK 3BEAEHUX OCHOBHUMM MexaHiamamu poboTu 3
Tabnuub Ta 3BeAeHMX giarpam. BENVKUMW MacuBamm JaHUX Ta

Tabnuuamm

2/2 6. Komn’'toTepHe MmogentoBaHHA 06’ekTiB i | BukopuctoByBaTtu iHCTpyMeHTapin IHAmBigyanbHi
npoueciB Ans aHanisy gaxosoi cnuckiB i 6a3 aaHux anst NpUNHATTS 3aBOaHHA
iHdopmaLii B ET. CtatnctnyHa haxoBUX pilieHb, po3B’A3yBaTh 3a4aui
nepesipka rinotes i Mmetoamn NPUAHATTA KONEKTUBHUX pilleHb
NpPOrHo3yBaHHA haxoBMX NOKa3HWKIB
3acobamu TI1. Cnocobu aHanizy TpeHAiB.

2/2 7.®opmanisauia paxoBmx 3agau i BukopucToByBaTh iHCTpyMeHTapin IHamBigyanoHi
NPUNHATTA ONTUMAabHUX pilleHb cnuckiB i 6a3 gaHux Anst NPUAHATTSA 3aBgaHHA
3acobamu onTumizauii TI. MogentoBaHHA | haxoBuX pilleHb, pO3B’A3yBaTH
6i3Hec-cLeHapiiB Ta BUOip Gi3Hec- ONTMMI3aLiNHI 3af4adi NPUNHATTS
Mozaenen Ansa ouiHBaHHA HacnigKiB pilueHb
NPUAHATTS pilleHb 3acobamu [JucneTtyepa
cueHapiiB. BapiaTnBHuii aHani3 gaHunx
"W0-9KLW0”.

2/2 8. ABTOMaTn3aUiqa BUpILLEHHA cKnagHnx BukopucTtoByBaTtu cy4acHi MOXIIMBOCTI IHauBIAyanbHi
crieyjianisoBaHux 3afa4y Ta Nnpobnem nporpamMHoro 3acoby 3 MeTol 3aBOaHHsA
npodecinHoi aianbHocTi 3acobamu TI1. aBToMaTu3aLii 06pobku iHdopmaii gns
Makpocu, K iHCTpYMEeHT aBTomMaTu3aw,i pilLEeHHS CKNagHUX cnewianizoBaHnx
npouecis 06pobku iHdopmaLli 3agaud i npobnem npodeciiHoi
NpocpecCinHoi AiaNbHOCTI. LiSNbHOCTI Ta CTBOPEHHSA

aBTOMAaTM30BaHUX pobounx micup B
CepefoBuLLI ENEKTPOHHUX Tabnuub

2/2 9. OCHOBHi MOHATTA Ta NpMHUMIN 3HaTu TepMiHOMOrito, Wo IHauBIAyanbHi

opraHizauii po6oTu 3 eneKTpoHHO BUKOPUCTOBYETLCS B AUCLMNMIIIHI, BMITU 3aBOaHHA

iHdbopMalieto B cepefoBuLli 6a3 paHux.
TexHonorii CTBOPeHHSA, pefaryBaHHs Ta
36epexeHHs eneKTPOHHMX Tabnuub AaHux
3acobamu CYB/[.

npoekTyBaTh 6a3n AaHux,
BUKOPUCTOBYBATU MOXIIMBOCTI
nporpamMHoro 3acoby ans obpobku
iHbopMalLlii 3a hbaxom, aHanisyBaTu
B3aEMO3B’A3KMN MiX napaMeTpamu, Lo
BUKOPUCTOBYHTbLCS Y NOCTaHOBKax
3agad




212 10. MepexHi TeXHONOrii,AK YNHHWK BmiTv cTBOptOBaTU TAabNUYHI AOKYMEHTU | IHOMBIAYanbHI
3abe3neyveHHst KOMYHiKaLinHWX 3B’A3KIB 3a (baxom, BUKOPUCTOBYOUMN 3aBOaHHA
MiX iHdbopMaLinHMMK o6'ekTamm Ta ix MOXJIMBOCTI NporpamMHoro 3acooy,
peanisauisa B iHbopMaLiiHin cucTemi. [obvpaTtu iHpopMauito 3 pisHUX gxepen,

TexHonoris BuKopuctaHHs Manctpa 30Kpema 3 haxoBoi nitepaTtypu Ta
NiACTaHOBOK AJ151 3aMOBHEHHS 3B’A3aHNX €neKTPOHHNX 6a3 AaHux
iHdopMaUiiHMXx 06’eKTiB.

2/2 11.CyyacHi acnekTv BUKOPUCTaHHA BmiTn maHinynioBat paHumu 3a haxom, | lHavBiayaneHi
iHdbopMaLiNHO-KOMYHIKaLiNHWX BUKOPMCTOBYIOUM 3anuTu Biabopy, 3aBOaHHA
TEXHONOrin ona aHanisy Ta OHOBJIEHHS Ta BUAaneHHs iHgopmadii,

MaHinynoBaHHs gaHnmmu. OcobnmBoCTi BUKOPUCTOBYHOUYM MOXITMBOCTI
BMKOPUCTaHHSA 3anuTiB B cepegoBuili MS | nporpamHoro 3acoby
Access.

2/2 12.OpraHizauig npodecinHoi AianeHocCTi BmiTu cTBOptoBaTY 3BiTY ANs IHauBIayanbHi
iHCTpyMEHTamMu NporpamMmHmnx CepBicCiB. noAanbLLOro JOKYMEHTYBaHHS Ta 3aBpaHHs
MpoeKTYBaHHS, CTBOPEHHS, pefaryBaHHa | 06po6KM, BUKOPUCTOBYHOUM CyYaCHI
Ta BUKOPWUCTaHHSA 3BiTiB B CEpEeOBULL; MOXIMBOCTi MpOrpamHoro 3acoby
6a3n naHnx Microsoft Access.

ABTOMaTM4YHE CTBOPEHHS 3BiTiB HA OCHOBI
Tabnuub i 3anuTis.

2/2 13. OcobnmBocTi 3acToCcyBaHHSA BmiTu cTtBOplOBaTN Makpocu i moayni IHamBigyanoHi
cy4acHoro iHcTpymeHTapito MS Office y pilLEHHS OKpEMUX creLiani3oBaHmX 3aBOaHHA
npodecinHin gisnbHoCTI ana 3apgad i npobnem npodecinHoi
aBTOMaTu3aLii Ain KopuctyBaya 3a LiANbHOCTI Ta IX BUKOPUCTOBYBATU AN
A0MOMOror Makpocis Ta moaynis B MS 06pobku caxosoi iHhopmaLii
Access.

2/2 14. TexHonorii Bi3yani3auji iHpopmauii Ta | BMiTh cTBOptoBaTM eKpaHHi pilleHHSA IHauBIAyanbHi
METOAM CTBOPEHHSI NPOCTUX Ta CKNaAHUX | CKNagHUX crieuianiaoBaHnx 3agau i 3aBAaHHA
hopM 3 enemMeHTamu ynpasniHHS npobnem npodeciiHoi AianbHOCTI ons ix
3acobamu MancTpa dopm B Microsoft noAanbLUOro BUKOPUCTaHHSA y po3pobkax
Access. aBTOMAaTM30BaHUX CUCTEM

2/2 15. BukopuctaHHa aBTOMaTM30BaHUX BmiTu cTBOpoBaTM aBTOMaTU30BaHI IHauBIAyanbHi
iHdopMaLinHUX cucTeM y npodecinHin cuctemm obpobku cdhaxoBoi iHdopMalii 3 | 3aBOaHHs
JisnbHocTi. CyyacHi peanii po3suTky IKT BUKOPUCTAHHAM paHille CTBOPEHMX
Ta MOXIMBOCTI | TeHAEHL,T iX MaKpociB, MOAYNiB Ta eKpaHHUX (hopM
3aCTOCYBaHHA B CUCTEMI YNpaBliHHSA
6azamu paHux. Po3pobka iHTepdelicy
ABTOMAaTN30BaHOI CUCTEMMU 3i CTBOPEHHS
ronNOBHOI KHOMKOBOI (hOpMU.

PEKOMEHOOBAHI I)KEPEJIA IHGOPMALLI
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